AIMMHHUCTPALHUS F'OPOJACKOI0 OKPyra
Hapamunckuin Humxeropoackou o0J1actu

I[TOCTAHOBJIEHUE

04.12.2023 1032 No

00 yTBep KIeHNM aIMUHUCTPATUBHOIO perjiaMeHTa
aJMHMHUCTpanuu ropojackoro okpyra Hapamunckuii Huxeropoackoii ods1acrtu,
MYHHMIHMNAJIBbHBIX 00Pa30BaTeJIbHbIX OPraHU3AUIl TOPOJACKOr0 OKPyra
HaBamunckuii Huskeropoackoii 00,1acTu mo npeaocTaBjieHu0 MyHHIMIAIbHOM
yeayru «IllpexocraBiaenue nungopmanun u3 geaepanbHoi 0a3bl JTaHHBIX
0 pe3yJIbTaTaxX eJMHOI0 roCyIapCTBEHHOI0 IK3aMeHa»

B nensax peanuzanun @enepanpHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opranuzaiuu
MPEAOCTABJICHUS TOCYIAPCTBEHHBIX W MYHUIIMNAIBHBIX YCIyr» (¢ u3MmeHenusimu ot 30.12.2020
Ne509-3), B coorBerctBuM ¢ IlocranoBnenuem IlpaBurensctBa Poccuiickoit denepanuu ot
18.09.2019 rtoma Ne2113-p «OO yTBEpKICHUU MEPEUYHSI THIIOBBIX TOCYAAPCTBEHHBIX U
MYHULMOAIBHBIX YCIYT, IMPEIOCTaBISEMBIX HCIOJIHUTEIbHBIMA OpraHaAMH TI'OCYIapCTBEHHOMN
BiIacT cyobekToB Poccuiickoit denepannu, rocyaapCcTBEHHBIMH YUPEXKACHUSIMH CYOBEKTOB
Poccniickoit denepauny U MyHULUNAIBHBIMA YYPEKICHUAMH, a TAaKXXE OpraHaMd MECTHOI'O
CaMOYIIPABJICHUS», PYKOBOACTBYsCh DenepanbHbiM 3akoHOM OT 29.12.2012 Ne 273-03 «O6
oOpazoBanuu B Poccuiickoit @Denepanuu», YcraBoM Tropojckoro okpyra HapammHckuit
Huxeropoackoit obnactu, Ilonoxkennem 00 VYmnpaBineHun oOpazoBaHus AJMHUHHUCTpPALUU
ropoJickoro okpyra HaBammHckuii, yTBepkaeHHbIM penieHueM CoBeTa AemyTaTOB TOPOJCKOIO
okpyra HaBammnckuit ot 29.12.2015 Ne77, Angmunucrtpanus ropoackoro okpyra HaBammnckuii
NOCTAHOBJAAET:

1. YTBepAUTh MpWIAraeMbli  aJIMHUHUCTPATHBHBIA  pPErJaMEHT aJMHUHHUCTPALUU
ropoackoro  okpyra  HaBammnHckuit Huxeropoackoit  oGmacrtu, MYHULUIAIBHBIX
o0pa30BaTeNbHBIX OpraHu3aluil TopoJckoro okpyra Hapamumuckuit Hikeropoackoit o6nactu no
MpenocTaBlIeHUI0 MyHUIMNanbHON ycnyru «lIpegocraBnenue mHpopmanuu u3 deaepaibHON
0a3bl JaHHBIX O PE3yJbTaTaX €AUHOIO TOCYAPCTBEHHOTO SK3aMEHaY.

2. OpraHM3allMOHHOMY OTJENy aJMUHUCTPAllUM TOpOJACKOoro okxkpyra HaammHckuit
OIy0JIMKOBAaTh HACTOAIIEE MOCTAHOBJIEHWE B O(QUIMATIBLHOM BECTHUKE - MPUJIOKEHUHU K ra3ere
«IIpuokckass mpaBga» U pa3MeCcTUTh Ha O(UIMATBHOM caiiTe OpraHoB MECTHOIO
CaMOYIIPaBJICHUS TOpPOJICKOTO OKpyra Hapammnckunii B uH(POPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTh MIHTepHeT.
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3. KOHTpOHB 34 UCIIOJTHCHUECM HACTOALICTO ITOCTAHOBJIICHHUA BO3JIOXKHUTH Ha 3aMCCTHUTCIIA

riaBel anMuHECTpanuu Konmakosy E.B.

I'maBa mecTHOTO CaMOYIIpaBJICHUA

k,Cl,el7|rrnz;l«ITeJ'leH: c 15.02.2023 pgo 10.05.2024

4 N
MOANMHHUK 311EKTPOHHOIO AOKYMEHTa, noanucaHHoro 3N,
XPaHUTCA B CUCTEMe SNIEKTPOHHOTO JokyMeHTooBopoTa

CBEAEHWA O CEPTUDUKATE 311

Ceptudukar: 0091CD8COBOE608CE6B1A6912CDI1DF1AAS
KoMy BblpaH: BepceHeBa TaTbsHa AnekcaHApOBHa

T.A.bepcenena



YTBEPX/EH
[IOCTAHOBJICHUEM AJMUHHUCTPALUNA

rOpoOJACKOro okpyra HapammHckuii
04.12.2023 Nol 032

AIMUHHCTPATUBHBIH perjaMeHT
aAMUHHMCTpauuu ropoackoro okpyra Hapamunckunii Huskeropoackoii odsacru,
MYHHMIUNAJILHBIX 00pPa30BaTeJIbHbIX OPraHu3aNuii ropoackoro okpyra Hapammnckumii
Huxeropoackoi 00J1aCTH 1Mo MPeI0CTABJIEHUI0 MYHUITUNIAJIBHOM yCJIYTH
«IIpenocraBiieHue HHPpoOpManHU U3 peaepaJbHON 0a3bl JaHHBIX
0 pe3yJIbTATaX eIMHOI0 rOCYyJaPCTBEHHOI 0 IK3aMeHa»

1. O0mme monoKeHUA

1.1. IIpeameT perynupoBaHus aAMUHUCTPATUBHOIO PEIVIAMEHTA.

AJIMUHUCTPATUBHBIN periiaMeHT IIPENOCTaBICHMS MYHUIUIAIBHON yCIIyTH
«IIpenocraBnenne uHdopmanuu u3 ¢enepanbHON 0a3bl JAHHBIX O pe3ylbTaTax €IuHOIro
rOCYy/IapCTBEHHOTO 3K3aMeHa» (Jajiee - aJMUHUCTPATUBHBIA pErJIaMEHT) - HOPMAaTUBHBIN
IIPAaBOBOM AaKT, YCTAHABJIMBAIOIIMKM IOPSAOK MPENOCTABICHUS M CTAHAAPT HPEIOCTABIICHUS
MYHULIMIAIBHON YCIYI'M, OKa3blBa€MOM MYHHLMIAJIBHBIMU YUYPEXKICHUAMH, B KOTOPBIX
pa3MenaeTcss MyHULIUIIAIbHOE 33JaHKE, U IPEIOCTABISIEMON B 3JIEKTPOHHOM QopMe.

AJMUHUCTPATUBHBIA  perjaMeHT pa3paboTaH B I[eJAX [OBBIIIEHUS  KadyecTBa
IIPEIOCTABIECHUSI W JIOCTYNIHOCTH IIPENOCTaBICHUS MYHULUNAIBHONW YCIYrH, CO3JaHHs
KOM(OPTHBIX YCJIOBUM JJIsi YYaCTHHUKOB OTHOILIEHHWH, BO3HHUKAIOUIMX IPH IPEIOCTaBICHUH
MYHULUNIAIBHON  YCIYTH, ONPEACIICHHS CPOKOB W IOCIEIOBAaTEIbHOCTH  JEHCTBUM
(aIMHUHHCTPATUBHBIX HPOLEAYP) MYHULUIAIBHBIMU 00111€00pa30BaTEIbHBIMU YUPEKICHUSIMH,
MOJIBEZIOMCTBEHHBIMU ~ YTIPAaBIEHUIO 00pa3oBaHUS AJIMHUHHCTpPAllMM TOPOACKOIO  OKpyra
Hapammnackuit wu  YnpaBieHuem oOpa3oBaHusi AJMUHUCTPAllMM  TOPOJCKOTO  OKpyra
Hapamuuckuii (anee — YNONHOMOYEHHbIE OpraHbl) IPH MPEIOCTaBICHUM MYHHUIMIAIbHON
YCIIYTH B 3JIEKTPOHHOU opMme.

1.2. Kpyr 3asBuUTENEH.

oOy4aromuecs - y4aCTHUKH €JUHOTO rOCyJapCTBEHHOIro 3k3aMeHa (nanee - EI'D);

JMILA, JOMYLIEHHBIE B YCTAHOBJICHHOM MOPSAJIKE U NIPUHSABIINE ydacThe B caade EI'O;

poauTeNnH (3aKOHHBIE MPEACTAaBUTENHN) JIMIL, JOIMYIIEHHBIX B YCTAaHOBJIIEHHOM IOpSAJKE U
MIPUHSABIIMX ydacTue B caaue EI'D;

YIIOJTHOMOYEHHbBIE MPEACTABUTENN POJIUTENEH (3aKOHHBIX IMpeACTaBUTENEH), HaleIEHHbIC
B MOPSJIKE, YCTAHOBIICHHOM 3aKOHOJIaTeIbCTBOM Poccuiickon denepanuu, moJITHOMOYUSAMU.

1.3. TpeGoBanuss kK MOPsSAKY HHGOPMUPOBAHUS O MPEIOCTABICHUM MYHUIIUIAIBHOM
YCIIYTH.

1.3.1. Undopmanus mo BorpocaMm MpeaocTaBiIeHUs] MyHUIIMTIATBLHOW YCIIYTH, CBEICHUHN O
X0J1€ IPEAOCTABICHUS MYHULIUIIAIBHON YCIIYT'H IIPEAOCTABIIACTCS:

CHEIUAINCTOM YIOJIHOMOYEHHOI'O OpTraHa MpU HEMOCPEICTBEHHOM O00pallleHUH 3asBUTENs
B YIOJIHOMOYEHHBIM OpraH WIM MOCPEACTBOM Tele(OHHOM CBS3M, B TOM 4YHCIE IIyTEM
pa3MmemieHuss Ha O(QHUIMAIBLHOM CaiTe YIOJIHOMOYEHHOTO OpraHa B HH(OPMAIHOHHO-
TEJIEKOMMYHHUKAIMOHHOU cetn « HTepHeT» (nanee — OoQHUIMAIBHBIA CAWT YHMOJIHOMOYEHHOTO
oprasa);

nyTeM pasMelieHusi B (enepaibHOM TOCYAapCTBEHHOM HMH(POPMALMOHHON cHUCTeMe
«EauHbIi mopTan rocynapcTBEHHBIX M MYHHLIMNANBHBIX ycnyr (pynkuuit)» (mamee — EINTY),
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nHpopMaIMOHHOU cucTeMe Hrkeropoackoi o0macTu sl MPEAOCTABICHUS! TOCYIaPCTBEHHBIX
MYHUIIUNIATBHBIX yeayT (QyHkiuit) (nanee — PIITY);

NyTeM pa3MelleHUus Ha HMHMOPMAIMOHHOM CTEHJE B IOMEUIEHUH YIOJIHOMOYEHHOIO
opraHa, B ”H(QpOpMalMOHHBIX MaTepHraiax (OpOUTIOpkI, OYKIEThI, IUCTOBKU, TAMATKH);

nyTeM MyOJIMKaluu HHPOPMALIMOHHBIX MAaTEPHUAJIOB B CPEACTBAX MAaCCOBOM MH(POPMALINH;
MIOCPEICTBOM OTBETOB HA MMCbMEHHBIE 00palleHusl.

1.3.2. CrpaBouHasg uMHQOpMAIUs O MECTOHAXOXAECHUH, Ipaduke paboThl, KOHTAKTHBIX
TenedoHax yHOJHOMOYEHHOTO OpraHa, ajgpece 3JEKTPOHHOM IMOYTHl YIOJIHOMOYEHHOI'O OpraHa
pasMmelieHa Ha OQUUIUAIBHOM  caiiTe  YINOJIHOMOYEHHOTO OpraHa, B  (eaepanbHOi
roCy/IapCTBEHHON HH(popManmoHHON cucteme «®denepaibHblii peecTp TOCYIapCTBEHHBIX U
MYHUIMIAIBHBIX yeIyT (pyHKumii)» (nanee — ¢penepanpHelil peectp), Ha EIITY, PIITY.

2. CTanaapT npeaocTaBjieHUs MyHHMIIUNIAJIbHOM yCIyrH

2.1. HaumMeHoBaHHE MyHULIMNIATIBHOW YCIYTH:

«IIpenocraBnenne wuHpopmanuu u3 QenepaabHOo 0a3bl JAaHHBIX O pe3ylbTaTax €AaMHOTO
rOCy/IapCTBEHHOI' 0 3K3aMEHa».

2.2. MyHuunanpHas yciayra IpeaoCTaBISIETCS. YIIOJTHOMOYEHHBIM OPraHOM.

3asBUTENb BIIpaBe MOAATh 3asBJICHUE O MPEJOCTABIECHUU MHPOpMaLuu U3 (enepaibHON
0a3bl JIaHHBIX O pe3yibTaTax €AMHOI0 FOCYAapCTBEHHOI'O 3K3aMeHa IMOYTOBBIM OTIPAaBICHUEM
nnu ¢ nomouipeto EINTY, PIIT'Y (nipu Hanu4uu TEXHUYECKON BO3ZMOKHOCTH).

3anpeniaetcst TpeOOBaTh OT 3asBUTENS] OCYUIECTBICHHMS JCHCTBUH, B TOM 4HCIE
COIJIACOBAHUM, HEOOXOIMMBIX ISl TIOJIYYEHUS MYHUIUMNAIBHOM YCIYTM M CBA3aHHBIX C
oOpalleHMeM B UHBIE TOCYJapCTBEHHbIE OpraHbl, OPraHbl MECTHOTO CaMOYIPAaBJICHHUS,
OpraHu3aluy, 32 MCKIIOUYECHHEM IOJIYYEHHUS YCIYT, BKIIOYEHHBIX B IMEPEYEHb YCIYT, KOTOPBIE
SABJIAIOTCS] HEOOXOAMMBIMU U 00s13aTENbHBIMU I PEAOCTABIECHUS MYHUIIMIIAIBHON YCIyTH.

2.3. Pe3ynbpTar npe1ocTaBiIeHNs] MyHULIUIIATbHOW YCIIYTH:

MPeIOCTaBICHHUE 3assBUTEN0 HHopManmu U3 deaepanbHoil 6a3bl JaHHBIX O pe3yJbTaTax
€MHOT0 TOCYJIapCTBEHHOIO HK3aMEHA, YTBEPXKJICHHBIX TOCYJAPCTBEHHOM HK3aMEHALIMOHHOU
KOMHCCHEH, IEpeJaHHbIX B YIIOJIHOMOYEHHBIE OPTaHbl, a TAKXKE B YIIpaBlIeHUE 00pa30BaHus, 1Jis
O3HAKOMJICHHMSI y4aCTHUKOB EI'D ¢ MOJIyYyeHHBIMH UMH pe3yjibTaTaMH, JOCTOBEPHOM
uHpopmanuu o pesyapratax EI'9;

OTKa3 B MpeAocTaBiIeHUU HHpopmanmu u3 (denepanbHOl 0a3bl JaHHBIX O pe3yjbTaTax
€IMHOTO TOCYJApCTBEHHOI'O 3K3aMeHa MO0 (opMe COIIacHO NPUIIOKEHHIO 3 HACTOSIIEro
aJIMMHHCTPATUBHOT'O pPETJIaMEHTA.

Pe3ynbTaT npegocraBieHus MyHUIIMIAIBHON YCIYTHd MOKET ObITh IOJTyUYEH:

B YIIOJIHOMOYEHHOM OpraHe Ha OyMa)KHOM HOCHUTEJIE IPHU JIMYHOM OOpalleHHH;

Ha 3JIEKTPOHHYIO M10YTY 3asBUTEIS B BUJIE DJIEKTPOHHOTO IOKYMEHTA

IIOYTOBBIM OTIIPABJICHUEM;

Ha EIIT'Y, PIIT'Y (npu Hanu4uu TEXHUYECKOW BO3MOXXHOCTH), B TOM 4YHCJIE B (opme
AIIEKTPOHHOTO JIOKYMEHTa, MOJNUCAHHOTO OJJIEKTPOHHOW TMOAMMCHI0. HAa O(QUIHAIBHOM
nH(GOPMAIIMOHHOM MOpTAaJie eIMHOT0 rocynapcTBeHHoro sk3amena (http://check.ege.edu.ru/)

2.4. Cpoxk npenocTaBieHUss MyHULUTAIBHON YCITYTH.

[IpenocraBieHne MYHUIUMIAIBHOW YCIYTHM OCYIIECTBISIETCSA: TpPU YCTHOM  Qopme
oOpamieanss — B TeuyeHue 20 MUHYT C MOMEHTa OOpalleHus, MpU MHUCHbMEHHOM (IJIEKTPOHHOI)
(dbopme obparieHust — B TeUeHHE 3 JHEH ¢ JaThbl PETUCTPALIMU 3asIBJICHUSI.

2.5. IlepeueHb HOpPMATHUBHBIX IIPABOBBIX AaKTOB, PETYIUPYIOIIMX MPEIOCTABICHUE
MYHULUOAIBHON ycnyru (C yKa3aHHMEM UX PEKBU3UTOB W HCTOYHHUKOB OQHUIMAIBEHOTO
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OITyOJINKOBaHMSI ), pa3MeLIEH Ha O(PUIIMATIBHOM CaiiTe YIIOJIHOMOYEHHOI'O OpraHa, B peiepajbHOM
peectpe, Ha EIITY, PIIT'Y.

YIOTHOMOYEHHBIH OpraH oOO0ECHeurMBaeT pa3MELICHHE U aKTyalu3aluilo IepeyHs
HOPMAaTUBHBIX MPABOBBIX aKTOB, PETYIUPYIOUIUX MPEAOCTABICHUE MYHHUIIUIAIBHON YCIyTd, Ha
CBOEM O(UIIMATFHOM CaiiTe, a TAKXKE B COOTBETCTBYIOIIEM pasjiesie GeepaibHOro peecTpa.

2.6. VcuepnbiBaromuii mepeyeHb JIOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
3aKOHO/IATEeNIbHBIMA WJIM MHBIMHM HOPMATHUBHBIMU MPABOBBIMH aKTaMH MJisi TPEIOCTaBICHUS
MYHHUIMIAIBHON yCIYyTH, YCIYyT, HEOOXOAMMBIX M O0s3aTeNbHBIX [UIS MPEAOCTaBICHUS
MYHULHUNAIBHON YCIYTH.

2.6.1. HcuepnbiBatouiuii mepeyeHb JTOKYMEHTOB, HEOOXOJMMBIX [JIsl TPEIOCTaBICHUS
MYHHIIUITAJBHON YCITYTH.

2.6.1.1. IIpu muaHOM OOpaIICHUH

2.6.1.1.1. 3agBnenue Ha mpeaocTaBieHHe HMHGoOpMalMu o pe3ynbratax EI'D cormacHo
MPUWIOKEHUIO | K HacToAlleMYy aJIMHHUCTPATUBHOMY pErJIaMeHTy C YKa3aHueMm (amuinm,
UMEHH, oTuecTBa (MOcieHee — MPU HAIMYUM), TTOYTOBOTO aJpeca, M0 KOTOPOMY JOJKEH OBITh
HaIlpaBJIEH OTBET;

2.6.1.1.2. Konng u opuruHaiz il CBEPKH JIOKYMEHTA, YAOCTOBEPSIOLIETO JIMYHOCTH
3asIBUTEIISL.

3asBiieHHe 0 TpeaocTaBieHne nuopmaruu u3 dheaepanbHoi 6a3bl JaHHBIX O pe3ysbTaTax
€MHOTO TOCYJApCTBEHHOI'O 9K3aMEHa TakK)Ke MOXKET OBbITh HANpaBJICHO B YIOJIHOMOYEHHBIN
OpraH TOYTOBBIM OTMPABICHHEM WIH B (OpMEe DIEKTPOHHOTO JOKYMEHTa, MOAMHUCAHHOTO
ANEKTPOHHOU noanuceto, uepes EIITY, PIIIY (mpu Hanu4uu TEXHUYECKOW BO3MOKHOCTH).

3asiBUTEINIO MPEOCTABIIAECTCA BOZMOXKHOCTD MOTYYeHHs OJIaHKa 3asiBJICHHS B 2JIEKTPOHHOM
Bujie ¢ nomotipio EINTY, PIIT'Y (npu Hanmuuuu TEXHUYECKONU BO3ZMOKHOCTH).

dopmHupoOBaHUE 3ampoca OCYIIECTBISAETCA IOCPEICTBOM 3allOJIHEHUSI 3JIEKTPOHHOU
dopmbr 3anpoca nHa EI'Y, PIIY (npu HAIMYUM TEXHUYECKOW BO3MOXKHOCTH) 03
HEO0OXOJIMMOCTH JIOMOJIHUTEIBHON TMO/Iauu 3ampoca B KaKoW-1u00 WHOUM ¢dopMme, mpH 3TOM Ha
EINT'Y, PIIT'Y pa3meniatotcst oOpa3iibl 3aM0JHEHUS JIEKTPOHHON (hOPMBI 3ampoca.

2.6.1.2. B cniyuae, ecnu 3asiBJIeHHE O TIpeiocTaBieHne nHpopmarmu u3 dheaepanbHoil 6a3bl
JAHHBIX O pe3ysbTaTax €IMHOr0 rOCYIapCTBEHHOrO 3K3aME€Ha IMOJAeTCA 4Yepe3 MPEeCTaBUTEIS
3asMBUTENS, TakXKe TMPEACTABISETCA  JOKYMEHT, TMOATBEPXKAAIONIUN  TMOJHOMOYHS  Ha
OCYILIECTBIICHHUE ICCTBUI OT UMEHH 3asIBUTEIIS.

B kauecTBe 10KyMEHTA, MOATBEPKAAIOLIETO IMOJTHOMOYMS Ha OCYILIECTBICHUE JEUCTBUNA OT
MMEHHU 3asBUTEIIS, PEJICTABUTEIb 3asBUTEISI BIIpaBe MPEACTABUTD:

2.6.1.2.1. OpopMieHHYIO B COOTBETCTBUU C 3aKOHOaTebcTBOM Poccuiickoit denepanun
JIOBEPEHHOCTH (JIs1 PUBUYECKUX JIUIT);

2.6.1.2.2. OpopMiieHHYIO B COOTBETCTBUH C 3aKOHOIaTelIbcTBOM Poccuiickoit denepanun
JIOBEPEHHOCTh, 3aBEPEHHYIO TEUaThI0 3asgBUTENS U TOJAMHUCAHHYIO PYKOBOJMTEIIEM 3asBUTEIIS
WJIU YIIOJTHOMOYCHHBIM 3TUM PYKOBOIUTENIEM JIMIIOM (ISl FOPUTUYECKUX JIUIT);

2.6.1.2.3. Konuro perieHrs 0 Ha3HaYeHUH WM 00 M30paHuu MO0 MpHKa3 O Ha3HAYCHUU
(Gu3MUecKoro IMIla Ha JIOJDKHOCTh, B COOTBETCTBHHM C KOTOPBIM Takoe (HU3UYECKOE JIUIIO0
o0jasaer mpaBoM JIEHCTBOBATh OT MMEHU 3asBUTEN 0€3 TOBEPEHHOCTH.

2.6.1.3. Ilpu obpaiieHnn yepes mpeacTaBUTeNs:

2.6.1.3.1. 3asBnenue Ha mpeaocTaBieHre HHPopManuu o pesynbratax EI'D cormacho 1 k
HACTOSIIIEMY AJMUHHUCTPATUBHOMY pETJaMEHTy C YKa3aHueM (aMmink, WMEHH, OT4YeCTBa
(mocnenHee — MpU HAJIWYHMM), TMOYTOBOIO ajpeca, aJpeca DJIEKTPOHHOW IMOYTHI, MO KOTOPOMY
JIOJKEH OBITh HAINPaBJIEH OTBET;
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2.6.1.3.2. Konuss u opuruHaji Juisi CBEPKH JOKYMEHTA, YJOCTOBEPSIOLIEro JUYHOCTH
3asIBUTEJIS.

2.6.1.3.3. JIoKyMEeHTBI, MOATBEPKAAOIINE HAIMYNE Y MPEICTABUTENS COOTBETCTBYIOIIUX
MTOJTHOMOYUH.

2.6.1.4. Ilpu moYTOBOM HANpaBICHWU M HAIMpPABICHUHU IOCPEICTBOM HH(GOPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOM ceTu «HTepHeT»:

2.6.1.4.1. 3asBnenue Ha mpeaocraBieHue uMHbopmanuu o pesyinbratax EI'D cormacHo
NPUWIOKEHUIO | K HacToslleMy aJMHUHHUCTPATUBHOMY pEIJIAMEHTY C YKa3aHueM (amuiuu,
MMEHH, OTYECTBA (MOCIeHEE — MIPU HAJIUMYKMH), IOYTOBOrO ajpeca, aJpeca 3JIEKTPOHHOM MOYTHI,
10 KOTOPOMY JIOJIZKEH OBITh HAIIPABJIEH OTBET;

2.6.1.4.2. Komusa (ckaHUpPOBAaHHOE HW300paXEHHE MPU DBJIEKTPOHHOM OTIIPABICHHH)
JOKYMEHTAa, yIOCTOBEPSAIOIIETO TUYHOCTh U TTOTHOMOYUS POAUTENS (3aKOHHOTO MIPEICTABUTEIIS).

JIOKyMEHTBI, yKa3aHHbIE B IyHKTE. 2.6 HACTOSLIErO0 aJIMHUHUCTPATUBHOIO pErJIaMEHTa
MIPEIOCTABIISIFOTCS 3aIBUTENIEM CAMOCTOSATEIBHO.

2.7. YIOTHOMOYEHHBIN OpraH He BIpaBe TpeOOBaTh OT 3asBUTEIS WIIU €0 MPEICTaBUTEIIS:

2.7.1. TlpencraBieHusi JOKYMEHTOB M HH(OpPMAIMM WM OCYIIECTBICHHUS JIEWCTBHIA,
MIPEICTAaBIEHUE WM OCYILIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU MPABOBBIMU
aKTaMHd, pEryJUpyIOIIMMH OTHOILIEHHS, BO3HHMKAIOUIME B CBSI3U C MPEAOCTaBICHUEM
MYHULUNAIBHON YCIYTH;

2.7.2. llpeacraBiieHus TOKYMEHTOB U MH(GOPMAIIUU, KOTOPbIE HAXOSITCS B PaCIOPSKEHUN
OpraHoB, MPEJOCTABIAIONIMX TOCYJAapCTBEHHbIE YCIYIHM, OpPraHOB, MPEAOCTaBISIOIINX
MYHULUNAIBHBIE YCIYTH, UHBIX TOCY/1apCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CAMOYIIPaBIICHUS
1160 MOBETOMCTBEHHBIX TOCYJapPCTBEHHBIM OpraHaM WM OpraHaM MECTHOTO CaMOYIpaBICHUS
OpraHM3alui, y4acTBYIOIIMX B MPEAOCTABICHUU MYHULUINAIBHOW YCIyTH, B COOTBETCTBUH C
HOPMAaTHBHBIMH MPAaBOBbIMH akTaMu Pocculickoit ®denepanuu, HOPMATHBHBIMH IPABOBBIMHU
aktaMu Huxeropoackoi o0jacTv, MyHUIIUTIATHHBIMUA TPABOBBIMH aKTaMH, 32 HCKIIOYECHUEM
JOKYMEHTOB, BKJIIOYEHHBIX B ONpeleNeHHbIH YacThio 6 cr. 7 DenepaibHOrO 3aKOHa OT
27.07.2010 Ne 210-®3 &3 «OO6 opraHuzalii MPEJOCTABIECHUS TOCYJApCTBEHHBIX U
MYHULHUNAIBHBIX ycayr» (nanee - @exepanbHoro 3akoHa oT 27.07.2010 Ne 210-D3) nepeueHb
JOKYMEHTOB;

2.7.3. OcyiiecTBieHUsT IEHCTBUIM, B TOM YHCII€ COIVIACOBAaHUMN, HEOOXOAMUMBIX IS
MOJIYYEHHUS] MYHMIMIAJIBHON YCIYI'M M CBSI3aHHBIX C OOpalleHHeM B WHBIE TOCYAapCTBEHHBIE
OpraHbl, OpraHbl MECTHOT'O CaMOYIIPaBJIEHUs, OpraHU3aluu, 32 UCKIIOUYEHUEM MOJTYyUYEeHUS YCIyT
U TIOJIyYeHHs] JOKYMEHTOB U HH(OpPMAIUH, MPEAOCTABISIEMBIX B PE3yJbTaTe MPeIOCTaBICHUS
TaKMX YCIyI, BKIIOYEHHbIX B llepeueHb yclyr, KOTOpble SBISIOTCSA HEOOXOAWMBIMU U
00s13aTeNbHBIMU JIJIS1 TPEIOCTABICHUS MYHUITUTIATBHBIX YCIYT;

2.7.4. llpencraBneHusi JOKyMEHTOB U WH(OPMAIINH, OTCYTCTBHUE U (WJIM) HEJOCTOBEPHOCTD
KOTOpBIX HE YKa3bIBAIMCh MPU MEPBOHAYAILHOM OTKa3e B MpPHUEME JOKYMEHTOB, HEOOXOAMMBIX
Ui TIPEAOCTaBICHUS MYHHUIIMIAIBHOM yClIyrd, Ju00 B MPEAOCTaBICHUU MYHHUIIMNAIbHON
YCIIYTH, 32 UCKJIFOUEHUEM CJIENYIOLIUX CIy4aeB:

2.7.4.1. U3menenue TpeOOBaHMI HOPMATUBHBIX TPABOBBIX aKTOB, KaCAIOUIMXCS
MPEeIOCTaBICHUS] MYHULMIAIBHOW YCIYTH, TMOCJe TEpPBOHAYAIbHOW TMOJa4yu 3asiBICHUS O
MPEAOCTABICHUN MYHUIIUTIAIBLHON YCIyTH;

2.7.4.2. Hanuume ommOOK B 3asBJICHUM O MPEIOCTABICHUM MYHHIIMIAIBHOW YCIYTH U
JOKYMEHTax, MOJAHHBIX 3asBHUTEJIEM IOCJIE€ MEePBOHAYAIBHOIO OTKa3a B MpHEME JOKYMEHTOB,
HEOOXOJIMMBIX JJIi TPENOCTABICHUS MYHHUIMNAIBHON YCIYru, JuO0 B MpeAOCTaBICHUU
MYHULHUINAIBHON YCIYTH U HE BKIIFOUEHHBIX B MPE/ICTABICHHBIA paHEe KOMILUIEKT JOKYMEHTOB;
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2.7.4.3. HUcrteyeHue cpoka AEHCTBUS OKYMEHTOB WJIM HM3MEHEHHE HMH(OpMAIMH IOCIe
MEepPBOHAYAIBHOTO OTKa3a B TpHUEME JIOKYMEHTOB, HEOOXOJUMBIX JJsi MPEeAOCTaBICHUS
MYHHUIMIAIBHON YCIyTH, IN0O B MPEAOCTABIEHUN MYHUIIMIIATIHON YCITyTH.

2.8. HcuepnplBarominii NEpEeYECHb OCHOBAHUM JUIsI OTKa3a B IIPUEME JIOKYMEHTOB,
HEO0OXOIMMBIX ISl IPEJIOCTABIICHUSI MYHHUIIUITAIILHON YCIYTH.

OcHoBaHMEM B OTKa3e B IMpUEME JIOKYMEHTOB, HEOOXOIUMBIX IJsi TMPEJOCTaBICHUS
MYHHUIMIAIBHON YCIyru SBISETCS HENpPEACTaBIE€HUE NpU JUYHOM IpUEME JOKYMEHTOB,
YIOCTOBEPSAIOIINX JUYHOCTH 3aABUTENS U TIOJITHOMOYMS MTPEACTABUTEIIA.

2.9. HcuepnblBaomuii MepeuyeHb OCHOBAHMN Ui MPUOCTAHOBJICHHMS M (WJIM) OTKa3za B
MPEIOCTaBICHUH MYHULIUIIATBHON YCIIYTH.

2.9.1. OcHoBaHuEM /J1s1 OTKa3a B IPEIOCTABICHUN MYHULIUIIATbHON YCIIYTH SIBISIETCSL:

2.9.1.1. orcyrctBue B oOpamieHuud (HamMuInMu, WMEHHU, OTdecTBa (MOCIeaHee — MpHU
HaJU4HH);

2.9.1.2. orcyrctBre uHGOPMAIIUU O PE3yIbTaTaX €IUHOTO rOCY/IapCTBEHHOTO IK3aMeHa B
OTHOILIEHUH JIUIIA, YKa3aHHOTO B 3asBJICHUU;

2.9.1.3. orcyrcTBHE JOKYMEHTa, TOJATBEP)KIAIOIIETO HAJIW4YWe Yy MPEICTABUTENA
COOTBETCTBYIOIIHNX MOJTHOMOYHM.

2.10. TIlepeuenr yciyr, HEOOXOAMMBIX M OO0sA3aTENBHBIX [JII MPEAOCTABICHUS
MYHHIUTAIBHON yCIyTH, B TOM YHUCJE CBEACHHUS O JIOKYMEHTE (JIOKyMEHTax), BBIJaBAEMOM
(BBIIAaBa€MbIX ) OPraHU3aLUSIMU, YYACTBYIOIIUMU B IPEAOCTABICHUN MYHULIUIIAIbHON YCIIYTH.

Ycinyru, KOTOpble SIBISIFOTCS HEOOXOAMMBIMU M OO0S3aTENbHBIMHM JI HPEJOCTABIICHUS
MYHULUNAIBHON YCIYTH, OTCYTCTBYIOT.

2.11. Tlopsanok, pa3mMep U OCHOBaHUSI B3UMaHMs TOCYJAPCTBEHHOW MOUUIMHBI WJIM UHOU
I1aThl 32 MPEIOCTaBICHHE MYHULIUIIAIBHON YCIIYTH.

[IpenocTaBienre MyHUIUMNAIBHON YCIYTU OCYLIECTBIISIETCS OECIIIaTHO.

2.12. Tlopsook, pa3Mep W OCHOBaHUs B3UMaHHUs IUIaThl 3a MPENOCTABICHUE YCIYT,
HEOOXOAMMBIX M O0S3aTeNbHBIX JUISI NPEJOCTaBICHHUS MYHUIMIAIBHOW YCIYTH, BKJIIOYAs
nH(pOpMALIMI0 O METOAMKAX pacuera pa3Mepa TaKOW IUIaThl. YCIyrd, KOTOpBIE SBIISIFOTCS
HEOOXOAMMBIMH U 00513aTeIbHBIMU JIJIS1 TPEAOCTABICHUS MYHUITUNIAIBHOM YCITYTH, OTCYTCTBYIOT.

2.13. MakcuMaibHbIil CPOK OXKUAAHUS B OUE€pPEU MPU MOJaYe 3anpoca O Npe10CTaBICHUN
MYHHUIMIAIBHON YCIYTH, YCIYI'M OpraHU3allid, Y4YacTBYIOIIEH B €€ NpPeJOCTABICHUU, U TPHU
MOJIYYEHUHU Pe3yJibTaTa MPeI0CTaBICHHs TAKUX YCIYT HE JIOJDKEH IMPEeBbIIaTh 15 MUHYT.

2.14. Cpox W TOpSAJOK PErucCTpaldd 3amnpoca 3asgBUTENI O MPEIOCTaBICHUU
MYHHUIMIAIBHON yCIyrH, yCIyrd OpraHUu3allii, yYacTBYIOLIEH B €€ NPeICTaBICHUH, B TOM YHUCIIE
B DJICKTPOHHOU (popme.

Cpok perucTpanuy JOKyMEHTOB 3asBUTENS HA MPEAOCTABICHUE MYHHMIMIIAIBHON yCIyru
cocTaBisieT He Ooniee 15 MUHYT U JTMYHOM MIPHEME.

3asBieHue, MocTynuBiiee B 3ekTpoHHOM ¢dopme nHa EIITY, PIITY (npu Hanuuuu
TEXHUYECKOW BO3MOXHOCTH), PETUCTPUPYETCS] B YCTAHOBJICHHOM IMOPSIAKE YIMOTHOMOYEHHBIM
OpPraHOM B JIEHb €0 MOCTYIJICHUS B CIIy4yae OTCYTCTBUSI aBTOMAaTUYECKOM pErUCTPallvy 3alpOCOB
nHa EIIT'Y, PIII'Y. 3asBnenue, moctynuBiiee B Hepabouee BpeMsi, PErHCTPUPYETCS B TNEPBBIN
pabounii 1eHb.

2.15. TpeOoBaHHs K TOMEIICHUSIM, B KOTOPBIX MPEIOCTABISIETCS MyHULIUTIANbHAS YCIIyTa,
K 3aJ]y OHWJAHUS, MeCTaM MJi 3aIl0JIHEHUs 3allpOCOB O IPENOCTaBICHUMM MYHHUIMIAIbHON
yCIIyTH, UH(POPMAIMOHHBIM CTEHJaM C OOpa3laMu HMX 3alOJHEHUS U MepeyHEM JOKYMEHTOB,
HEOOXOJIMMBIX JUIsl TPEJOCTaBICHUS MYHHUIIMIAIBHOM YCIyrd, B TOM YHUCJIE K OOECIEeUYEHHUIO
JOCTYIIHOCTU JJII WHBAJIUIOB YKAa3aHHBIX OOBEKTOB B COOTBETCTBUM C 3aKOHOAATEIHCTBOM
Poccuiickoit @enepannu 0 COUMaNbHOM 3aIIUTE NHBAIUIOB.



8

2.15.1. IlomelieHuss YIOJIHOMOUYEHHOIO OpraHa JJis IMPEeAOCTaBICHUS MYHULUIAIbHON
YCIYrd pa3MelatoTcsl Ha MEPBOM ATa)Ke 37aHMsl, 000pyI0BaHHOIO OTAEIbHBIM BXOOM, JINOO B
OTIENbHO CTOALIEM 3JaHUM JUIsl CBOOOJHOro Joctyna 3assureneid. [lepeaBmkenue 1o
MOMEILEHUSAM YIOJIHOMOYEHHOIO OpraHa, B KOTOpPBIX IIPOBOAMTCS NPHEM 3adBICHUS U
JOKYMEHTOB, HE JOJDKHO CO3/1aBaTh 3aTPYAHEHUH Ul JIML C OIPaHUYEHHBIMA BO3MOYKHOCTSIMU
310pOBBS.

[Ipn pacrnonoXeHu MOMEIIEHUs YIOJIHOMOYEHHOIO OpraHa Ha BEpXHEM JTaxke
CHELHMAINCThI YIIOJIHOMOYEHHOI'O OpraHa o0si3aHbl OCYLIECTBIIAThH NIPUEM 3asBUTENIECH Ha IEPBOM
3TaKe, €CJIM 10 COCTOSIHUIO 3/I0POBbs 3asBUTENb HE MOXKET ITOAHITHCS T10 JIECTHUILIE.

Ha rteppuropun, npuieraromeid K 3JaHUIO YINOJIHOMOYEHHOIO OpraHa, OpraHU3yKTCS
MecTa Il TNapKOBKM aBTOTPAHCHOPTHBIX CPEICTB, B TOM YHCIE MeCTa JUIsl MApKOBKHU
aBTOTPAHCIOPTHBIX CPEACTB MHBAIUAOB (He MeHee 10 MPOLEHTOB MECT, HO HE MEHEe OJHOI0
MECTa), IOCTYI 3asiBUTENIeN K HapKOBOYHBIM MECTaM SIBJISIETCS OECIIIIaTHBIM.

[TomemieHne yHnoJHOMOYEHHOTO oOpraHa g [pueMa 3asBuTeled obopyayercs
MHGOPMAIMOHHBIMU CTEHJAMM, Ha KOTOPBIX pa3Meraercs ¢opMma 3asBieHUs ¢ o0pa3loM ee
3allOJIHEHUS] M TIepevYeHb JTOKYMEHTOB, HEOOXOIUMBIX JJISi IMPEIOCTABICHHUS MYHUIUNATIbHOU
YCIIyTH.

[Tomemenusa, B  KOTOPBIX  OCYIIECTBIISIFOTCS  ACHUCTBUS IO  MPEIOCTABICHUIO
MYHULUOAIBHON YCIIyTH, 00eCIeunBaloTCsl KOMIbIOTEpPAaMU, CPEACTBAMU CBSI3H, BKIIOYAs JOCTYII
K UH(OPMAIIMOHHO - TEJIEKOMMYHHKAIIMOHHON ceTH «VHTepHeT», OprTeXHUKOM, KaHLEIIPCKUMU
NPUHAIICKHOCTAMH, HMHMOPMAIMOHHBIMU M CHPABOYHBIMM  MaTepHUajiaMu, HaIJISIIHON
uHpopMalMel, CTYJIbsIMH U CTOJIAMH, CPEICTBAMHU II0XKAPOTYIIEHUS U OINOBEIICHUS O
BO3HMKHOBEHMM  4YpE3BBIYAHOM  CUTyallUH, JOCTYIIOM K  PETrHOHAaJIBHOM  CUCTEME
MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJIEUCTBUS, a TaKKe 00eCIeYMBAETCS JTOCTYNHOCTh
JUTSL UHBAJIMJIOB K YKa3aHHBIM MOMELIEHUSM B COOTBETCTBUHU C 3aKOHOAATENHCTBOM Poccuiickoit
denepanuu 0 COLMAIBHOMN 3alIUTE HHBAJINOB.

3an oKuAaHuWs, MECTa JJIsl 3allOJHEHHs 3alpPOCOB M NpHEMa 3asiBUTENEH 000pyayroTcs
CTYJIbSIMU, U (UJIN) KPECENbHBIMU CEKIUSAMU, U (UIIH) CKAMbSIMHU.

HNudopmanrionHsle MaTepuaibl, IpeaHa3HauYeHHbIEe 17 UH(QOPMUPOBAHUS 3asBUTENEH O
NOpSAKE TPEAOCTABICHUS MYHULIMNAIBHOM YCIyTd, pa3MelalTcss Ha HH()OPMALMOHHBIX
CTEH/IaX, pACMOJOXKEHHBIX B MeCTax, OOECNeUYMBAIOLIUX JOCTYNl K HHUM 3asBUTENEH, U
OOHOBJISIFOTCS ~ MPU  HM3MEHEHUM  JEHCTBYIOIIETO  3aKOHOJATENbCTBA,  PETYJIHPYIOIIETO
IIPEI0CTaBICHNE MYHULIMIIATIBHON YCIIYTH, U CIIPABOYHBIX CBEICHMIA.

WNudopmanoHHble CTEHIbI JOJDKHBI PacloyiaraTbCs B MeCTe, JOCTYITHOM JJIsl IPOCMOTpa
(B TOM ymciie mpH OOJIBILIOM KOJIMYECTBE MOCETUTENEH).

2.15.2. ns obecrieueHUus: JIOCTYIMHOCTH TOJYYEHHS MYHUIMIAIBHOW  yCIyrd
MaJIOMOOWJIBHBIMHM TPYINIIAMH HAaceJeHHUs 3JaHUsl M COOPYKEHHUS, B KOTOPBIX OKa3bIBACTCS
yciiyra, OOOpYIYIOTCSL COTJIaCHO HOPMATUBHBIM TPEOOBAaHUSAM, YTBEP)KICHHBIM MPHUKA30M
Munctpost Poccun ot 14.11.2016 Ne 798/mp «O6 yrBepxkaenuu CII 59.13330 «CHull 35-01-
2001 HoctynHOCTh 3aHMIA U COOPY>KEHUH 7151 MaTIOMOOMIIBHBIX TPYIII HACETICHUSI».

B kaOunere mo mpueMy MalOMOOWJIBHBIX TPYMI HACEICHHUS HMMEETCS MEIHMIIMHCKAs
anTeuka, nuTbheBas Bojaa. [Ipm HEOOXOOUMOCTH COTPYJHUK YIOJHOMOYEHHOTO Oprasa,
OCYLIECTBIIAIOIINHI IIPUEM, MOKET BbI3BaTh KaPETy HEOTIOKHONU CKOPOM ITOMOILIH.

2.15.3. Ilpu obpamiennn rpaxaaHuHa ¢ HapyUICHUSIMH (PYHKUIUH OTMOPHO-ABUTaTEIbHOTO
annapara pabOTHUKU YIOJTHOMOYEHHOI'O OpraHa npeanpruHUMAIOT
CIEIYIOLINE NCHUCTBHUS:
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2.15.3.1. OTKpbIBalOT BXOAHYIO JABEPh M IIOMOIAIOT TPAXAAHUHY OECHpPENSITCTBEHHO
NOCETUTh 3/1aHUE€ YIOJHOMOYEHHOIO OpraHa, a TakXe 3apaHee MpeaynpexaarT o
CYLIECTBYIOIIMX Oapbepax B 3AaHHH;

2.15.3.2. BbBIACHAIOT 1I€Nb BU3UTA TpaJAaHWHA M COMPOBOXKIAIOT €ro B KaOWMHET MO
IpUEMY 3asBJICHUS; IOMOTAlOT I'PaXXJaHUHY CECTh Ha CTYJI WM PACIOJIaraloT KPecao-KOJSICKY Yy
CTOJIa HAIIPOTHB CIIELUAINCTA, OCYIIECTBISIONIETO PUEM;

2.15.3.3. CoTpyIHUK YMOJHOMOYEHHOTO OpraHa, OCYIIECTBIISIONIUN MPUEM, MPUHUMACT
rpakJlaHuHa BHE OYepead, KOHCYIbTUPYET, OCYLIECTBIIAECT IPUEM 3asiBICHUS C HEOOXOIUMBIMU
JOKYMEHTaMH, OKa3bIBAET IIOMOILb B 3aII0JIHEHUH OJaHKOB, KOMUPYET JOKYMEHTHI;

2.153.4. Ilo oOKOHYaHMM TMPENOCTABICHUS MYHULMNAIBHOW YCIYTH COTPYIHUK
YIOJHOMOYEHHOTO OPraHa, OCYIIECTBIISIOMNNA TPUEM, TIOMOTAET TPaXXAAHUHY BBINTH (BbIEXATh)
U3 KabMHEeTa, OTKPHIBACT JABEPHU, COMPOBOXKAAET TPakJaHUHA A0 BBIXOJA U3 3[aHMsI, U TOMOraeT
NOKMHYTh 3/laHUE; MepeJaeT IpakJaHUHA COINPOBOXKIAIOLIEMY JIMIy WM IO €ro >KeJIaHUIo
BBI3bIBAET aBTOTPAHCIIOPT M OKA3bIBAET COACHCTBUE MPHU €ro MOCAJIKE.

2.15.4. Tlpu obpaleHuu rpaxaaH ¢ HeJOCTaTKaMHU 3pEHUs] paOOTHUKH YIOJIHOMOYEHHOTO
opraHa npeArnpuHUMAIOT CIeyIoIIne AeHCTBUS:

2.15.4.1. CoTpylHHK YIOJHOMOYEHHOIO OpraHa, OCYIIECTBIIAIOUIMN IIPUEM, NMPUHUMACT
rpakJIaHMHA BHE OYEpeH, IOMOTaeT COPUEHTHUPOBATHCSA, CECTh HA CTYJI, KOHCYJIBTUPYET, BCIYX
MPOYUTHIBAET TOKYMEHTHI U Jajiee 0 HEOOXOIMMOCTH MPOU3BOIUT UX BblAauy. [Ipu oOmenun c
rpakJaHUHOM C HEeJIOCTaTKaMU 3pEHUs HEOOXOAMMO OOIIAThCs HEMOCPEICTBEHHO C HUM CaMHM,
a He C COIPOBOXAAIOIIMM €ro JIMIOM, B Oecesie 0Jb30BaThCs OOBIYHOM Pa3roBOPHON JIEKCUKOM,
B IIOMEUICHUU HE CIEAYEeT OTXOAUTH OT HEro 0e3 mpeaynpeskIeHHs;

2.15.4.2. CoTpyOHUK YIOJIHOMOYEHHOIO OpraHa OKa3blBaeT IIOMOIIb B 3alOJHEHUU
0JIaHKOB, KOMHUPYET HEOOXOAUMbIE NTOKYMEHTHI. /[l moanucanus 3asiBiACHHS MOABOJUT JUCT K
aBTOpPYYKeE TpakJIaHWHA, IOMOTAaeT COPUEHTUPOBAThCA U MoanucaTh 6yask. [Ipu HeoOxonuMocTu
BBIJIAIOTCS TAMSITKH JUIsI CIa00BUAAIIUX C KPYITHBIM HIPUPTOM;

2.15.4.3. Ilo oOKOHYaHUM TMPEAOCTABICHUS MYHULMUNAIBHOW YCIYTU COTPYAHHUK
YIOJHOMOYEHHOTO OpraHa, OCYIIECTBISIOUMN MPUEM, TOMOTaeT IpaKJaHUHy BCTaTh CO CTYIa,
BBIMTH M3 KaOHMHETa, OTKPBHIBACT JIBEPH, COMPOBOXKIACT TPaKJaHMHA K BBIXOAY W3 3IaHUS, U
MIPOBO’KAET Ha YIUILy, 3apaHee MPeayNpeInB MOCETUTENS O CYLIECTBYIOIUX Oaphepax B 3/1aHUH,
nepefaeT TpaXJaHWHA COMPOBOXKIAIOLIEMY JIMIy WM 1O €ro JKEJaHUIO0 BbI3bIBACT
aBTOTPAHCIOPT.

2.15.5. Tlpu oOpatmienun rpaxkaaHuHa ¢ gedeKTaMu ciyxa pabOTHUKH YIIOTHOMOYEHHOTO
Oprasa MpeANpUHUMAIOT CIEAYIOIUE AEUCTBYS:

2.15.5.1. CoTpyIHUK YHOJTHOMOYEHHOI'O OpraHa, OCYIIECTBIISIIOIIUN MPHEM TpaxiaH C
HapyIlIEHUEM CiIyXa, 00palaeTcs HemoCPeICTBEHHO K HEMY, CIIPAIIMBAET O LIEJH BU3UTA U JaeT
KOHCYJIBTALlMI0 Pa3MEPEHHBIM, CIOKOWHBIM TEMIIOM pE€Yd, HOpH 3TOM CMOTPUT B JIMIIO
MOCETUTENS,, TOBOPUT SICHO, CJIOBA JOMOJHSET MOHATHBIMHU KECTaMH, BO3MOXKHO OOLIEHHE B
MUCbMEHHOM GopMe 100 uepe3 nepeBoIUMKa HKECTOBOIO A3bIKa (CypI0NepEeBOIUHKA);

2.15.5.2. CoTpyHUK YHOJHOMOYEHHOIO OpraHa, OCYLIECTBIISIFOLIMI MPHEM, OKa3bIBAET
MIOMOIIIb U COJICHCTBHE B 3aIIOJIHEHUH OJIAHKOB 3asBIICHUI, KOMUPYET HEOOXOIUMBbIE JOKYMEHTHI.

2.16. IToka3zaTtenu JOCTYIMHOCTH M KAYECTBA MYHULIUITAIIBHOW YCIIYTH.

2.16.1. OcHOBHBIMM TIOKa3aTeIsIMU JOCTYIIHOCTM M KauyecTBa IPEJOCTaBICHUS
MYHHUIMIAIBHON YCIYTH SIBISIOTCA:

2.16.1.1. PacnonoxeHHOCTh MOMEIIEHUN YIOJHOMOYEHHOTO OpraHa, MpeIHAa3HAYEHHBIX
JUIS IPEOCTaBIEHUSI MyHUIIUTIAIBHON YCIIYTH, B 30HE JOCTYIMHOCTH K OCHOBHBIM TPaHCIIOPTHBIM
MarucTpaism;
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2.16.1.2. Cremenp WHPOPMUPOBAHHOCTH 3aABUTENI O TIOPSAIKE MPEAOCTABICHUS
MYHHUIMIAIBHON YCIYTH (IOCTYMHOCTh MH(OpPMAIMU O MYHHUIIMIAIBHON yCIIyre, BO3MOKHOCTh
BBIOOpA crioco0a moaydeHus: UHHOpMaIUn);

2.16.1.3. Bo3MmoxxHOCTH BbIOOpa 3asBuTedeM (opM oOpalleHHus 3a TMOJyYEHUEM
MYHHIIMIATBHON YCIYyTH;

2.16.1.4. JloctynHOCTB OOpaIteHus 3a MpeaocTaBIeHHeM MYHUIIMTAIBHOW YCIYTH, B TOM
quclie )i JUL C OTPaHUYEHHBIMUA BO3MOXHOCTSIMH 3/10POBbS;

2.16.1.5. CBOEBpEMEHHOCTH MPEIOCTABICHUS MYHUITUIIAIBHOW YCIYTH B COOTBETCTBUM CO
CTaHJIapTOM €€ MPeI0CTaBICHHUS;

2.16.1.6. CoOintoieHne CPOKOB MPEAOCTABICHUS MYHHMIMIIAJBHON YCIYTM M CPOKOB
BBITIOJTHEHUSI IMUHUCTPATUBHBIX MPOLIEAYP IIPHU NPEIOCTABICHUA MYHUIIUTIATBHON YCIyTH;

2.16.1.7. B03MOXHOCTh TMOJy4YeHHS HUHPOPMAIMK O XOAE MPEIOCTaBICHUS
MYHHIIMIATBHON YCIYyTH;

2.16.1.8. OtcyrcTBHE 0OOOCHOBAHHBIX Kajlo0 CO CTOPOHBI 3asBUTENSI IO pe3yJibTaTaM
MPEI0CTaBICHHSI MYHUIIUIIATbHOU YCIIYTH;

2.16.1.9. OTkpeITBI JoCTyn A 3asBUTENEH K WHGOpPMAIMM O TOPSJIKE M CPOKax
MIPEAOCTABICHUS] MYHULIMIAIBHOW YCIyTH, TOpsAAKe oOkamoBaHWs AcicTBUN (0e31eiCTBHA)
YIOJTHOMOYEHHOTO OpraHa, pPYKOBOJWUTENS YIOJHOMOYEHHOTO OpraHa Ju0o croeruaniucra
YIOJIHOMOYEHHOT'O OpraHa;

2.16.1.10. Hannune HEOOXOAUMOrO0 WM JOCTATOYHOIO KOJHUYECTBA CHEIUAIUCTOB
YIOJHOMOYEHHOTO OpraHa, a TakXke IIOMEIICHUH YIOJIHOMOYEHHOIO OpraHa, B KOTOPBIX
OCYIIECTBIIACTCS MIPUEM 3asIBIICHUHN U JIOKYMEHTOB OT 3asiBUTEJICH.

2.16.2. YNOTHOMOYEHHBIMU OpraHaMH OOECIeUMBACTCSA CO3JaHHE HHBAIMIAM U HHBIM
MaJOMOOWJIBHBIM TpyNIaM HaceJleHUs CJIEAYIOIUX YCIOBHM JOCTYNMHOCTH MYHHUIMIAIbHON
YCIYTH B COOTBETCTBUU C TPEOOBAHMSIMH, YCTAHOBJIEHHBIMH 33aKOHOAATENIbHBIMU M HHBIMU
HOPMAaTHUBHBIMU MIPABOBBIMU aKTAMHU:

2.16.2.1. Oka3zaHue WHBAJINUJIaM TIOMOIIY, HEOOXOIUMOM JIJIsI TIOJIYICHUS B TOCTYITHOM JIJIst
HUX PopMe nHpOpMAaIMK O MpaBUiIaxX MPeAOCTAaBICHUS MyYHUIIMIIAIBHON YCIIYTH, B TOM YHUCJE 00
opopmiieHMH HEOOXOJUMBIX JUIS TIOJYYCHHS MYHHUIIMIAIBHOW YCIYTH JOKYMEHTOB, O
COBEPIICHUHN UMH JIPYTUX HEOOXOAUMBIX JIJISl TOJIYYeHUS MYHUITUTIATBHON YCIIYTH JEHCTBUM;

2.16.2.2. TIlpenocraBieHHMEe MYHULHNAIBHOW yCIYIM WHBaIUWAaM IO CIyXy, IpHU
HEOOXOJIMMOCTH, C HCIIOJIb30BAHHMEM PYCCKOIO >KECTOBOTO s3blKa, BKIIOYasg oOecreyeHue
JI0ITycKa B MOMEIEHHE CYpI0TIEePEeBOIUNKA, TU(IOCYPIOTIEPEBOTUNKA;

2.16.2.3. Oxa3zanue TMOMOIIM WHBAIWAAM B TIPEOJOJICHUU OaphepoB, MEIIAIOIINX
MOJIYYEHHUIO MYHULIMIIAJIbHON YCIIYT'M HapaBHE C APYTUMH JUIAMHU.

2.16.3. Ilpu mpeaocTaBieHUUM MYHULUIAIBHONW YCIYTM B3aUMOJCHCTBUE 3asBUTENS CO
CMELHUATNCTOM YIOJTHOMOUYEHHOTO OpraHa OCYIIECTBISETCS MPH JIMYHOM OOpAIlleHNH 3asBUTEIIS:

2.16.3.1. JIna nonyyeHnuss uHGOpMaluy MO BONPOCAM MPEJOCTABICHUS MYHUIUIAIbHON
YCIIYTH;

2.16.3.2. Jlnsa nogauu 3asBJICHUS U JOKYMEHTOB;

2.16.3.3. s nomyyeHust ”HGOpMAIUHU O X0/€ MPEIOCTABICHHUS MYHHUIUITAILHON yCIYTH;

2.16.3.4. nns nojqy4eHust pe3ysbTaTa MpeoCTaBICHUS] MyYHULIIMIAIbHOW YCITYTH.

[TpoOIKUTENBHOCTD B3aUMOJICHCTBHS 3aABUTENS CO CIELUAIUCTOM YIOJTHOMOYEHHOIO
OpraHa He MOXXET IPEBBIIIATh 15 MUHYT.

2.17. Vnble TpeOoBaHMS W OCOOEHHOCTH MPENOCTABICHHUS MYHHUIMMAIBHON YCIYrd B
ANIEKTPOHHOU popmMme.

2.17.1. 3asButens BOpaBe OOpaTUTHCSA 3a MPENOCTABICHHEM MYHHMIMIAIBHON YCIYTH U
MoAaTh JOKYMEHTHI, YKa3aHHbIC B ITYHKTE 2.6 HACTOSIET0 aIMUHUCTPATUBHOIO PEriIaMeHTa, IpH
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HAIMYNH TEXHUYECKON BO3MOXKHOCTH B 3J1eKTpoHHOH (hopme yepe3 EINI'Y, PIIT'Y (mpu Hanuunun
TEXHUYECKOW BO3MOXHOCTH) C UCTIOJIb30BAHUEM SJIEKTPOHHBIX JOKYMEHTOB.

2.17.2. YnomHOMOYEHHBI opraH oOecrneyuBaeT HMHMOPMUPOBAHME 3asBUTENEH O
BO3MOKHOCTH ITOJIyYEHHs] MyHHIIMNANbHOU ycayru yepes EIITY, PIITY.

Oo6pamenne 3a yciayroi uepes EIITY, PIII'Y ocymecTBiasercss myTeM 3aroTHEHUS
WHTEPAKTUBHOW  Qopmbl  3asBiaeHus  (popMupoBaHMs  3ampoca O  MPEAOCTaBICHUU
MYHHUIMIAIBHON YCIIYTH, COAEPKAHUE KOTOPOIO COOTBETCTBYET peOOBaHUAM (DOPMBI 3asBICHUS,
YCTaHOBJICHHOM HACTOSAIIMM aJIMUHUCTPATUBHBIM perjamMeHToM) (faiee - 3ampoc). O6paieHue
3asiBUTENIE B YIOJHOMOYEHHBIM OpraH yKa3aHHBIM CIOCOOOM 00ecreyruBaeT BO3MOXKHOCTh
HalpaBJICHUs M TMOJIYYEHHMsS OJHO3HAYHOM W KOH(PHUAECHUMAIbHOM uWH(pOpMALMM, a TaKkKe
MIPOMEKYTOUYHBIX COOOILEHNI U OTBETHOM MH(MOPMALIUU B AIEKTPOHHOM BHJIE€ C UCIIOJIb30BAHUEM
ANIEKTPOHHOW TMOJANHMCU B TMOPSAKE, MPEIyCMOTPEHHOM 3aKOHOAATENbCTBOM Poccuiickoit
denepanuu.

2.17.3. llpu mnpenocTaBi€HUHM MYHHUIMNAIBHOM YCIYTM B DJIEKTPOHHOU Qopme
nocpeacteom EIII'Y, PIIY (mpu HaIM4MM TEXHUYECKOW BO3MOXKHOCTH) 3asgBUTENIIO
obecrieynBaeTCs:

2.17.3.1. Ilony4yenue nuHGopManuu o MOPSIAKE U CPOKAX MPEAOCTABICHUS MYHHUIIUTTATIBLHON
YCIIyTH;

2.17.3.2. 3anuce Ha TpUEM B YHOJHOMOYEHHBIN OpraH s MOJAa4Yd 3asiBJICHUS U
JTOKYMEHTOB;

2.17.3.3. ®opMupoBaHHE 3aMpOCa;

2.17.3.4. Ilpuem u peructpanus yrnoJHOMOYEHHBIM OpPraHOM 3a1poca U JOKYMEHTOB;

2.17.3.5. llony4yenue pe3ynbTaTa IpeI0CTaBICHUS MyHUIIUIIAIbHON YCIYTH;

2.17.3.6. IlomyueHue CBEICHUN O XO/I€ BBIITOJIHEHUS 3aMpOCa;

2.17.3.7. OcyiecTBieHUE OLICHKHA Ka4eCTBA ITPEAOCTABICHUS MYHULIUITAIBHON YCIYTH;

2.17.3.8. locyneGHoe (BHecyneOHOE) 00kamoBaHUE pelIeHu U AeicTBUil (Oe3mericTBYs)
YIIOJTHOMOYEHHOT'O OpraHa, pPYKOBOJAUTENS YHOJIHOMOUYEHHOTO OpraHa JMOO cCHeruaaucTa
YIIOJIJHOMOYEHHOTO OpTraHa.

2.17.4. Tlpu popmupoBaHuH 3arnpoca B AIEKTPOHHOM Bue (IIPU HAJTUYUHU TEXHHUUECKOU
BO3MO>KHOCTH) 3asIBUTEII0 00ECIIeUnBaeTCs:

2.17.4.1. BO3MOXHOCTh KOIIMPOBAaHHS M COXPAaHEHMs 3alpoca U HHBIX JIOKYMEHTOB,
HEOOXOJIMMBIX JUIsl IPEJOCTABICHUS YCIYTH;

2.17.4.2. BO3MOXHOCTh Te4YaTH Ha OyMa)XHOM HOCUTEJIE KOMHH SJIEKTPOHHON (HOpMBI
3ampoca;

2.17.4.3. CoxpaHeHue paHee BBEACHHBIX B AJIEKTPOHHYIO (QOpMY 3ampoca 3HAYCHHUH B
JT1000M MOMEHT IO KEJIaHUIO MOJIb30BaTENsl, B TOM YHCIIE IIPH BOZHUKHOBEHUH OIIMOOK BBOJA U
BO3Bpare il HOBTOPHOT'O BBOJIa 3HAYEHUH B 3JIEKTPOHHYIO (popMy 3ampoca;

2.17.4.4. 3anonxHeHue MOJIEH SJIEKTPOHHOM (GOpMBI 3ampoca J0 Hayajda BBOAA CBEICHUU
3asiBUTENIEM C MCIOJb30BAHUEM CBEICHUN, pa3MEIIEHHBIX B (eJepalbHON TroCcyAapCTBEHHON
uHpopmanoHHo cucremMe «EnumHas cucrema wuaeHTHUKALIMKM H  AyTEHTH(QHUKAUH B
uHppacTpykType, obecrneuuBaroneii HHOOPMAIMOHHO-TEXHOJIOTHYECKOE B3aUMOJICHCTBHE
MH(OPMALIMOHHBIX CHUCTEM, HCIOJb3YyeMbIX [UIsl TMPEJOCTAaBICHUS TOCYJAapCTBEHHBIX U
MYHULUOAIBHBIX YCIYT B 3JEKTPOHHOH Qopme» (manee - enauHas cUCTeMa HACHTU(UKALUU H
ayreHTU(UKAIMKN), U cBeleHul, omyonukoBanHblx Ha EIII'Y, PIII'Y, B wactu, kacaromieics
CBEJICHUI, OTCYTCTBYIOLUX B €IMHON cucTeMe UIACHTU(PUKALIUY U ayTeHTU(DUKAIIY;

2.17.4.5. BO3MOXHOCTb BEpHYTHCS Ha JIFO0OM U3 3TANOB 3aMOTHEHUSI JJIEKTPOHHON (HOPMBI
3arpoca 0e3 moTepu paHee BBeIEHHOW HH(POpMAIHH;
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2.17.4.6. Bo3moxHnocTts aoctryna 3asButens Ha EIIY, PIIT'Y k panee nmomaHHbIM UM
3ampocam.

[Ipu HampaBiIeHUHU 3ampoca UCTIOIB3YETCsl MPOCTask AICKTPOHHAS MOMUCH, IPU YCIOBHH,
YTO JIMYHOCTH 3asIBUTEJNISI YCTAHOBJICHA NPH AaKTUBALMU YYETHOW 3amucH. 3ampoc U HUHBbIE
JOKYMEHTBI, HEOOXOJMMBIC [JIi TPEJAOCTABICHHS MYHUIIUIIATBHONW YCIYTH, TOIMUCAHHBIC
MPOCTON DJIEKTPOHHOW TMOJINKUCHI0O M TOJIAaHHBIE 3asBUTENIEM, MPU3HAIOTCS PABHO3HAYHBIMU
3alIpocy HM  HMHBIM  JIOKYMEHTaM, TMOJIHUCAHHBIM  COOCTBEHHOPYYHOM  TMOAMHUCHIO U
MpeACTaBICHHBIM Ha OyMa)KHOM HOCHTEJIC.

YonHOMOUYEHHBIH opraH oOecleynBaeT TMpUeM JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUSI MYHHUIMIIAIBLHON YCIYyTH, W PETUCTpaldi0 3ampoca 0e3 HeoOXOAUMOCTH
MMOBTOPHOTO MPEACTABICHUS 3asBUTEIIEM TaKUX JIOKYMEHTOB Ha OyMa)XHOM HOCHUTEJE, €CIIU NHOE
HE YCTaHOBJIEHO (henepadbHBIMU 3aKOHAMH W MPUHUMAEMBIMU B COOTBETCTBUU C HUMH aKTaMH
[IpaButenbctBa  Poccuiickoit  ®denepanuu, 3akoHamMu  Hmkeropojckoit — oOmactu |
MIPUHUMAEMbIMH B COOTBETCTBUU ¢ HUMHU akTamu [IpaBurensctBa Huxeropoackoit odmacTu.

[Ipenocrapienrne MyHUIIUNIATBHON YCIYTH HAUMHACTCS C MOMEHTA IIpUEMa U perucTpaiu
YIOJHOMOYCHHBIM OPTaHOM 3JICKTPOHHBIX JOKYMEHTOB, HEOOXOJHMMBIX IS IPEIOCTaBICHHS

yCIyru

3. Cocras, nocJjie10BaTeJIbHOCTh U CPOKH BbITIOJIHEHH I
aIMUHHUCTPATUBHBIX NPoLEeAYP, TPeOOBAHUS K MOPSAKY
HX BBINOJIHEHNS, B TOM YHCJI€ 0COOEHHOCTH BBINOJITHEHHS
aJIMUHHUCTPATUBHBIX MPOLEAYP B YJIeKTPOHHOH dopme

3.1. IlpemoctaBieHue MYHHULMIAIBHON yCIyrd BKIOYaeT B ceds  cieayromue
aJIMMHHUCTPATUBHBIE MPOLEAYPHI:

IpUEM U PErucTpaius 3asBiICHUS U JTOKYMEHTOB Ha IMPEJOCTaBICHUE MYHUIUNAIbHOU
YCIIYTH;

paccMoOTpeHue AOKYMEHTOB Ul YCTAaHOBJIGHHUS IpaBa Ha MOJY4YEHHE MYHHUIIMIAIBLHOU
YCIIyTH;

BbI1aya (HaNpaBJ€HUE) JOKYMEHTOB IO pe3ysbTaTaM IpPEAOCTaBIECHUS MYHULUIAIbHON
YCIIYTH.

3.1.1. Ilpmem wu peructpauus 3asBICHUS U JOKYMEHTOB Ha IPEAOCTABICHUE
MYHHUIUTIAIBHON YCIIYTH.

OcHoBaHMeM AJi1 Hadajga NPEJOCTABICHHWS MYHULUINAIBHOW YCIYTH SIBISETCS JINYHOE
oOpallleHre 3asgBUTENS B YIIOJHOMOYEHHBIH OpraH ¢ 3asBJICHUEM U JOKYMEHTAMM; MOCTYIJICHUE
3asiBJICHUS] M KONUM JOKYMEHTOB B 3JieKTpoHHOU Qopme uepe3 EIIY, PIIT'Y (mpu Hanmuuuum
TEXHUYECKOU BO3MOKHOCTH).

3asiBUTENIb UMEET MPABO HANPABUTH 3a8BJIIEHUE NOYTOBBIM OTIPABIEHUEM, IOCPEACTBOM
MH(OPMALIMOHHO-TEIEKOMMYHUKAIMOHHOU ceTH «HTepHeT», MpeJoCTaBUTh JIMYHO WJIM 4yepe3
MIPEACTaBUTEIIS.

[TucpmenHoe oOpaleHue MOMJICKUT O00S3aTENbHON PErucTpalud B MOMEHT IOJa4H
3asiBiieHus (15 MUHYT) B ynpaBiieHUHd 00pa30BaHUs UM 00pa30BaTeNIbHON OpraHU3aluu.

[Ipy HampaBieHMM  3asBICHHS  IOYTOBBIM  OTIPABICHHEM WM  IOCPEICTBOM
MH(POPMAIIMOHHO-TEIIEKOMMYHUKAIMOHHON ~ cetn  «MHTepHeT»  perucTpamus  3asBICHHS
IIPOU3BOJUTCS B T€UeHHE 1 IHS.

3.1.1.1. Tlpu nuyHOM oOpallleHHH 3asBUTENS B YINOJTHOMOYEHHBIH OpraH CHELHAIUCT
YIOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIH 3a MPUEM U BblJauy JOKYMEHTOB:
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YCTAHABJIMBAET JIMYHOCTH 3asBUTENS] HA OCHOBAHWU JTOKYMEHTA, YJIOCTOBEPSIOILErO €ro
JUYHOCTh, NPEJICTABUTENS 3asgBUTENsI - HAa OCHOBAaHMHM JOKYMEHTOB, YJIOCTOBEPSIOIIUX €ro
JUYHOCTH U MOJTHOMOYHS (B cllydae ero oopamieHus);

IPOBEPSET CPOK NEHCTBUS JOKYMEHTA, yJIOCTOBEPSIOIIErO €ro JMYHOCTh U COOTBETCTBUE
JaHHBIX JOKYMEHTAa, YIOCTOBEPSIOLIEro JUYHOCTh, J@HHBIM, YKa3aHHBIM B 3asBICHUH U
MPUIIOKEHHBIX K HEMY JJOKYMEHTaX.

B xone mpuema OKYMEHTOB OT 3asBHUTENs CIELUUAINCT, OTBETCTBEHHBIM 3a NpPHEM H
BbIJIaUy IOKYMEHTOB, YAOCTOBEPSIETCS, YTO:

TEKCT B 3asfBJIICHUU O MpeJOoCTaBiIeHUH HHpopManuu u3 ¢eaepanbHoil 06a3pl JAHHBIX O
pesynbrarax EI'D noanaercs npodYTeHHIo;

B 3asIBJICHUHU O MPEJOCTABICHNN NH(OPMALIMK U3 (eepanbHOi Oa3bl TaHHBIX O
pe3ylbTatax €AMHOTO0 TOCYJapCTBEHHOI'O SK3aMeHa VYKazaHbl (aMuiausi, HUMs, OTUYECTBO
(mocnennee - Mpu HAMMYKK) GU3MUYECKOTO JIHIA JTNO0 HAMMEHOBAHUE IOPUANUECKOTO JTUIIA;

HNPUJIOKEHBI JOKYMEHTBI, HEOOXOIUMBIE 1711 IPEIOCTABICHHSI MYHULIUIIAIbHOW YCIIYTH.

Ecnu npezncraBiieHHble KOMUHM yKa3aHHBIX JOKYMEHTOB HOTapHaJbHO HE 3aBEPEHBI (M HX
HOTApUAIbHOE 3aBEpEeHHE HEe TMPEeAyCMOTpPEeHO deAepalbHbIM 3aKOHOM),  CHEIHAJIUCT,
OCYIIECTBIIAIOIIMA TpPUEM [TOKYMEHTOB, CPaBHUB KOMHH JIOKYMEHTOB C HUX OpHUIHMHaJamH,
BBINIOJIHSAET HA TAaKUX KOMMSIX HAAMHCh 00 MX COOTBETCTBUM OpHUTMHAJaM, 3aBEPSIET CBOEH
MOJIMUCKHIO ¢ YKa3aHHeM (aMIINKA U UHUIIUATIOB.

MakcuManbHbI CPOK BBIMOJTHEHHUS aIMUHUCTPATUBHOW MPOLEAYpPHl MO TMPUEMY H
perucTpanuu 3asBJIE€HUU O MPEeAOCTaBIeHMU HHPoOpMauuu U3 QenepanbHON 0a3bl JAHHBIX O
pe3ysbTarax eIuHOr0 TOCYAapCTBEHHOTO SK3aMeHa U TMPUJIOKEHHBIX K HEMY JOKYMEHTOB
cocrtapisieT | pabounii 1eHb.

Kputepuii npuHATHS pelieHus: MOCTYIJICHUE 3asiBICHUS O MPEJOCTaBICHNN MHPOPMaLUn
u3 ¢enepanbHO 0a3bl JAHHBIX O pe3yJbTaTaX €IWHOTO TOCYJIapCTBEHHOTO »JK3aMeHa U
MIPUIIOKEHHBIX K HEMY JJOKyMEHTOB.

Pe3ynbraTOM agMUHUCTPATUBHON MPOLIEAYPHI SBIISETCS MPUEM U PETUCTpALUs 3asBICHUS
0 TpeAoCTaBleHHH HHPopManuu w3 (QeaepanbHON 0a3bl JaHHBIX O pe3yjbTaTax E€IUHOTO
rOCy/IapCTBEHHOT' 0 3K3aMEHA U IPUJIOKEHHBIX K HEMY JOKYMEHTOB.

HNudopmanust o mpueMe 3asBICHHUS Ha BbIady IpaJlOCTPOUTENBHOIO IJIaHa 3eMEIbHOTO
y4acTKa U MPUIOKEHHBIX K HEMY JIOKYMEHTOB (PUKCHUPYETCS B YCTAHOBJIECHHOM IOPSIIKE, B TOM
YHUCJIE B CUCTEME AJIEKTPOHHOTO JOKYMEHTO000pOoTa (MPU HAIMYMUA TEXHUYECKON BO3MOMKHOCTH)
YIOJHOMOYEHHOT'O OpPraHa.

B nenp perucrpanuu 3asBICHUU O MpenoCTaBiIeHUH HHPopMAIuU n3 (enepaibHON 6a3bl
JAHHBIX O pe3ynbTaTax EI'D U mpuioKeHHBIX K HEMY JOKYMEHTOB, CIEIUAINCT, OTBETCTBEHHBIN
3a MpUEM JOKYMEHTOB, I€pelaeT MOCTYIMBIINE JOKYMEHTHl HAaYaJIbHUKY YIOJHOMOYEHHOI'O
oprasa.

HavanbHUK  yHNOJHOMOYEHHOTO OpraHa OTIHCHIBAE€T TMOCTYNHUBIIME  JOKYMEHTBI
PYKOBOJUTENIO  CTPYKTYPHOTO  MOJApa3JiejeHusi, OTBETCTBEHHOTO 3a  MpeAOoCTaBlIEHUE
uHpopmarmu u3 (denepanbHONl 0a3bl JNAHHBIX O pe3ylnbTaTaXx E€AMHOTO TOCYJapCTBEHHOTO
JK3aMeHa.

3.1.1.2. Tlpu HanmpaBiI€HUH 3asIBUTEJIEM 3asBICHUS U JOKYMEHTOB B YIOJIHOMOYEHHBIN
OpraH IOCpPEJCTBOM IOYTOBOM CBSA3M CHELHUATNCT YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIN 3a
MIPUEM U BbIJJAYy JTOKYMEHTOB:

MPOBEPSIET MPABUIBHOCTh AJPECHOCTH KoppecnoHAeHIUH. OmuboyHo (HE MO aapecy)
MpHUCIIaHHbIE MMCbMa BO3BPAILIAIOTCSA B OPraHU3aIMI0 TOYTOBOW CBS3U HEBCKPBHITHIMU;

BCKPBIBAE€T KOHBEPTHI, IPOBEPSIET HATMYME B HUX 3aABJICHUS U JOKYMEHTOB, 00S3aHHOCTD
10 MPEAOCTABIEHUIO KOTOPBIX BO3JIOKEHA HA 3asIBUTENIS;
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MIPOBEPSIET, UTO 3asBJICHUE HE UCIIOJIHEHO KapaHalloM, HAMMCAHO pa300opunBo, paMmimu,
MMEeHa, oOTdecTBa (MpU HAIWYMHM), HAUMEHOBaHHE, aJpec MecTa IKHUTEIbCTBA, aJpec
MECTOHAXO0KICHHUS, HaIMCaHbI MOJTHOCTBIO, MO/JIMHHOCTD MOAMUCH 3asIBUTEIS
3aCBU/IETEILCTBOBAHHOM B YCTAHOBJIEHHOM 3aKOHO/IATEIBCTBOM MOPSIKE;

MIPOBOJIUT MEPBUYHYIO MPOBEPKY MPEICTABICHHBIX KONUN JOKYMEHTOB, UX COOTBETCTBUE
NENCTBYIOIIEMY 3aKOHOAATENbCTBY, a TAKXKE IMPOBEPSET, YTO YKA3aHHbIE KOMHUHU 3aBEPEHBI B
YCTaHOBJIEHHOM 3aKOHO/aTE€IbCTBOM MOPSAKE;

IIPOBEPSIET, YTO KOMHH JIOKYMEHTOB HE HMEIOT CEpPbE3HBIX NOBPEXKACHUI, HAIU4YNE
KOTOpPBIX HE IO3BOJIIET OJHO3HAYHO HCTOJIKOBAaTh MX COJAEpPKAHHUE, OTCYTCTBYIOT MOJUYUCTKH,
MIPUTIUCKH, 3aYEPKHYTHIE CJIOBA, UCIIPABIICHUS.

MakcuManabHBIl CPOK BBIMOJHEHUS aJIMUHUCTPATHUBHON MpOLEAYypbl IO TMpPUEMY H
perucTpaiuy 3asBlI€HUsS O MpeNoCTaBiIeHUH HHPOpManu U3 (QenepaibHON 0a3bl JaHHBIX O
pe3yapTaTax €IWHOr0 TOCYJAapCTBEHHOI'O HK3aMEHa U MPUIIOKEHHBIX K HEMY JOKYMEHTOB
cocTaBisieT | pabounii 1eHb.

Kputepuii npuHATHS pelieHus: MOCTYIIJICHUE 3asiBICHUS O MPEOCTaBIeHNN MHGOpMaUn
u3 (penepasibHOM 6a3bl JaHHBIX O pe3ynbrarax EI'D u mpuiiokeHHBIX K HEMY TOKYMEHTOB.

Pe3ynbraTtoM agMUHUCTPATUBHON MPOLIEYPHI SBISETCS MIPUEM U PETUCTpAIIUs 3asiBICHUS
0 mpenocTtaBieHun uHPopManuu u3 ¢denepanbHOl 0a3pl HaHHBIX O pe3yinbratax EID u
MIPUJIOKEHHBIX K HEMY JOKYMEHTOB.

Nudopmanust o mpueme 3asBIEHUS O TPEIOCTaBICHUM WHOOpPMAIMK U3 (eaepanbHOU
0a3bl JaHHBIX O pe3ynbrarax EI'D W IPHIOKEHHBIX K HEMY JOKYMEHTOB (PUKCHUpPYETCS B
YCTAaHOBJICHHOM TIOPSJIKE, B TOM YHCJIE€ B CHCTEME JIIEKTPOHHOTO TOKYMEHTOO0OOpoTa (mpu
HaJU4YUU TEXHUYECKON BO3MOXXHOCTH) YIIOJTHOMOUYEHHOI'O OpraHa.

B nenp peructpaiuu 3asBICHUU O MPEAOCTaBICHUN HHGOpMaIuu U3 deaepanibHOi 0a3bl
JAHHBIX O pe3ynbTaTax EI'D U mpuioKeHHBIX K HEMY JOKYMEHTOB, CIIEIHAINCT, OTBETCTBEHHBIN
3a IpUEM JOKYMEHTOB, NMEpedacT MOCTYNHMBIIME TOKYMEHTHl HauyaJbHUKY YIOJIHOMOYEHHOTO
opraHa. HayanbHUK YNOJTHOMOYEHHOIO OpraHa OTIHUCHIBAET TOCTYINHUBIIME JIOKYMEHTBI
PYKOBOJUTENIO  CTPYKTYPHOTO  MOJApa3JiejeHusi, OTBETCTBEHHOIO 3a  IpeAOoCTaBlIEHUE
uHpopmanmu U3 QenepanbHoii 6a3bl TaHHBIX 0 pe3yibTaTax EID.

3.1.1.3. Ilpmem wu peructpanus 3asBICHHS O TMPEIOCTABICHHH WHPOpPMAIIUU U3
benepanbHOl 6a3bl JaHHBIX O pe3yabraTtax EI'D u mpuiiokeHHbIX K HEMY IOKYMEHTOB B opme
AIEKTPOHHBIX JOKYMEHTOB.

[Tpu HampaBiieHUU 3asBIICHUS O MPEOCTaBIeHWH HHPOpMAIU U3 QenepanbHON 0a3bl
TaHHBIX O pe3yibTaTax EI'D B anexTpoHHOU hopme (IpH HATMYUKU TEXHUYECKOW BO3MOXKHOCTH)
3asBUTeNt0 HeoOxoaumo 3anmonHuTh Ha EIIIY, PIIT'Y anextponHyw ¢dopmy 3ampoca Ha
MPEAOCTABICHUE MYHUIIMIAIBHON YCIyTH, MPUKPENUTh K 3asBJICHHUIO B JJIEKTPOHHOM BHJIE
JOKYMEHTBI, HEOOXOAMMBIE IS IPEAOCTABICHUSI MYHUIIMITAILHON YCIYTH (MIPU HAIUYUH).

Ha EIIT'Y, PIII'Y pa3memiaercss oOpasell 3aloJIHEHUs SJEKTPOHHOW (OpMBI 3asBIICHUS
(3ampoca).

®opMaTHO-JIOTUYECKAs MpOBEpPKa c(hOpMHUPOBAaHHOTO 3asIBJICHUS (3ampoca)
OCYIIECTBIIACTCSI aBTOMATUYECKHM TIOCJI€ 3alOJIHEHMsS 3asBUTENIEM KaXJA0ro U3 Mojen
ANEKTPOHHOU (hopMbI 3ampoca. [Ipu BBIABICHHN HEKOPPEKTHO 3aMOJIHEHHOTO TOJIS JIEKTPOHHOMN
dbopMBI 3ampoca 3asBHUTENb YBEIOMIISIETCS O XapaKTepe BBISIBICHHON OIMMOKK M TOPSAKE €
YCTpaHEHUsI TOCPEICTBOM HH(DOPMAIIMOHHOTO COOOIIEHHUS HEMOCPEICTBEHHO B JJEKTPOHHOMN
dhopwme 3ampoca.

Cnenuanuct, OTBETCTBEHHBIM 3a MpPHUEM M BbIJAYy JOKYMEHTOB, TpPH TOCTYILJICHUU
3asBJICHUS U JJOKYMEHTOB B 3JIEKTPOHHOM BHUJIE:
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IPOBEPSET JIEKTPOHHBIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBUE KOMIIBIOTEPHBIX BUPYCOB U
UCKa)KeHHOU nH(OopManuy;

PETUCTPUPYET JOKYMEHThl B YCTAHOBJIEHHOM IIOpPSAJIKE, B TOM 4HCJIE B CHCTEME
ANIEKTPOHHOTO  JIOKYMEHTO00OpOoTa (npu HAJIMYAH  TEXHUYECKOU BO3MOKHOCTH)
YIOJIHOMOYEHHOTO OpraHa;

dbopMHUpyeT W HaAIMpaBIISIET 3asBUTEIIO AJIEKTPOHHOE yBemomieHue yepe3 EINY, PIITY o
MOJIYYEHUU U PETUCTPAIlUU OT 3asgBUTENS 3asiBICHUs (3ampoca) U KOMHUM JOKYMEHTOB, B Cllydae
OTCYTCTBUSl TEXHUYECKOM BO3MOYKHOCTH AaBTOMATHYECKOIO YBEIOMJICHUS 3asBUTENSI Yepe3
EIT'Y, PIIT'Y;

HAnpaBJIIeT MOCTYNMBIIMM TMakeT JOKYMEHTOB B JJIEKTPOHHOM BHUJE HAYaJbHUKY
YIOJHOMOYEHHOT'O OPraHa.

MakcuManbHbIil CPOK BBINOJHEHUS aJIMHHUCTPATHUBHON MpPOLEAypbl IO MpPUEMY H
perucTpaiuu 3asBlIE€HUsS O NpeNoCTaBieHUH HHPoOpManuu U3 (enepanbHON 0a3bl JaHHBIX O
pe3ysibTaTax €IMHOI0 IOCYAAPCTBEHHOI'O ASK3aMe€Ha M NPUJIOKEHHBIX K HEMY JIOKYMEHTOB B
(dbopMe FIEKTPOHHBIX JOKYMEHTOB COCTaBIseT 1 pabouuii 1eHb.

Kputepuii npuHATHS pelieHus: MOCTYIIJICHUE 3asiBICHUS O MPEOCTaBIeHNN MHGOpMaUn
u3 ¢enepanbHO 0a3bl JAHHBIX O pe3yJbTaTaX €AMHOI0 TIOCYJIapCTBEHHOTO »JK3aMeHa U
MIPUJIOKEHHBIX K HEMY JJOKYMEHTOB.

Pe3ynbraTtoM agAMUHUCTPATUBHON MPOLEIYPHI SBISETCS MIPUEM M PETUCTpALUs 3asiBICHUS
0 TpenocTaBlieHMHd HHPopManuu u3 (deaepaibHON 0a3bl JaHHBIX O peE3ylbTaTax EIuHOTO
rOCy/IapCTBEHHOTO K3aMEHA U MPUJIOKEHHBIX K HEMY TJOKYMEHTOB.

Nudopmanust o nmpueme 3asBIEHUS O TPEIOCTaBICHUM WHOOpPMAMKU U3 (eaepanbHOU
0a3pl TaHHBIX O pe3yJibTaTax €JIMHOT0 TOCYJApPCTBEHHOI'O 3K3aMEHa U TPUJIOKEHHBIX K HEMY
JOKYMEHTOB (PMKCHUPYETCSI B YCTAHOBJIEHHOM IOPSAJIKE, B TOM YHUCJIE B CHUCTEME 3JIEKTPOHHOIO
JOKYMEHT0000pOoTa (MpU HAIUYUHU TEXHUYECKON BO3MOKHOCTH) YIOJIHOMOUYEHHOTO OpPraHa.

3.1.2. PaccMOoTpeHuME€ [OKYMEHTOB JUIsl YCTAaHOBJEHUS TMpaBa Ha IOJy4CHHUE
MYHUIHUIAIBHON YCIYTH

OcHoBaHueM /Ji1 Hayaja aAMUHHCTPATUBHOM MpPOLEAYpHl SBJISETCS MOCTYIJICHUE Jela
3asiBUTEJNI CIELMAIUCTY YIOJHOMOUYEHHOTO OpraHa, OTBETCTBEHHOMY 3a pPacCMOTPEHUE U
oopMIIeHHE IOKYMEHTOB.

[To pe3ynbTraTaM paccCMOTpPEHHUsI TOKYMEHTOB U MPOBEPKH, MPEACTABICHHBIX 3asgBUTEIEM
CBEJCHUI CIENMATUCT YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBI 3a pacCMOTpPEHHE H
oopmiieHrEe JOKYMEHTOB JUI MPEJOCTaBICHHS NAaHHOW MYHUIIMIAIBHOM YCIyTH, ONpeeser
HaJM4re TU00 OTCYTCTBHE Y 3asIBUTEINS MpaBa Ha MOJYYCHUE MYHUIIUTIATHHONW YCIYTH U TOTOBUT
pelIeHne O MPeOCTaBIEHUH MYHHMIMNAIBLHON yciayru ¢ uHdopmanueil u3 denepaibHoil 0a3bl
JaHHBIX 0 pe3ynbTatax EI'D, mubo 06 oTkase B ee MpeAoCTaBICHUH NPU HATUYUN OOCTOATENbCTB,
YKa3aHHBIX B MyHKTE 2.9 HAacTOAIIEro aIMUHUCTPATUBHOTO PEIJIaMEHTA.

B cnyuae, ecnu B mpoliecce MPOBEPKH 3asiBJICHUS, BBISIBICHbI OCHOBAaHHUSA ISl OTKa3a B
MPEeIOCTaBICHUH MYHUIUIAIBHOW YCIYTH, CHEMUATUCT YIOJTHOMOYEHHOTO OpraHa pa3bsCHSET
3asIBUTEIII0 OCHOBAHUS OTKa3a B IPEIOCTaBICHUN MYHULIUIIAJIbHOW YCIYTH.

OnHOBpEMEHHO 3asBUTENI0 BO3BPALLAETCS €ro 3asBieHHE. Ecau B XoJe NpPOBEPKU
3asIBJICHUSI HE BBISIBIIEHBI OCHOBAHUS JJIsl OTKa3a B MPEJIOCTaBICHUH MYHHUIIMIAIBHON YCIyTH, Ha
OoOpaTHOM CTOpPOHE 3asBICHHS TPOCTABISIETCS OTMETKA O COOTBETCTBHM JOKYMEHTOB JUIf
MIPEIOCTaBICHUS] MyHULIMIIAIBHON YCIYrH. 3anpoc perucrpupyercs B «KypHaie peructpauuu u
ydeTa BXOJAIIEeH KOPPECIOHICHIIUN.

MaxkcuManbHBIN CPOK PACCMOTPEHUSI TOKYMEHTOB HE JTOJIKEH MpEeBbIIATh 1 JHS.
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Kputepuii mnpuHATUS pelIeHMs: pacCMOTPEHHME 3asBIEHUS O MPEJOCTaBICHUU
uHpopmanuu U3 QeaepanbHoi 0a3bl NaHHBIX O pe3yibTatax EI'D M NpuiokeHHBIX K HEMY
JOKYMEHTOB.

Pe3ynbraTtoM aIMHHHCTPATHMBHOM NPOLENYPHI SBISETCA PACCMOTPEHHUE 3asBICHUS O
npenocTaBieHnn uHQopMmanuu U3 (QenepasbHONM 0a3pl JAHHBIX O pe3yJbTaTaX €IWHOTO
FOCYJAapCTBEHHOI'O0 3K3aME€Ha U TMPUIOXKEHHBIX K HEMY JIOKYMEHTOB U  IPUHATHE
COOTBETCTBYIOILIETO PEILICHHUS.

3.1.3. Beoigaua (HampaBiieHHE) JOKYMEHTOB 110 pe3ylibTaTaM IPeAOCTaBICHUS
MYHULUNAIBHON ycinyrd. OCHOBaHMEM [UJIsl Hadajla aJMUHUCTPATUBHOM MPOLEAYPHI SBISETCA
pEILIeHNE O MPEJOCTABICHUN MYHUIIMIIAILHON YCIYTrH JIN00 00 OTKa3e B €€ MPe0CTaBICHUN.

CrienuaiucT yroJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIN 32 pacCMOTpeHue U 0(opMIIeHUE
JOKYMEHTOB JUIsl TPEJOCTABICHUS MYHUIIMIAIBLHOW YCIYTH, YBEIOMIISIET 3asBHUTENS B (opme,
yKa3aHHOM B 3asBJIeHUH (YCTHOM (popMe, IO MoUTe, IO SIEKTPOHHON MOUTE).

B pemenun 00 oTkaze B MPeAOCTABICHUN MYHHUIIMIAIBHON ycnyru ¢ uHpopmaimein u3
denepanbHOil 0a3bl JAaHHBIX O pe3yjibTaTaX €AMHOTO TOCYAapCTBEHHOTO »JK3aMeHa B
00s13aTeTbHOM TOPSAKE JOHKHBI OBITh YKa3aHbI IPUYUHBI OTKA3a.

OTBeT perucTpupyercss B KypHaJe HCXOISIIEN KOPPECIOHACHIMH W HaIPaBIsAETCA
3asIBUTEITIO.

MakcuManbHbII CPOK BBITIOTHEHUS IPOLIEAYPhI cocTaBisieT 1 pabounii 1eHb.

Kpurepuii npuHsATUsS pelieHUs: Bblgauya (HalpaBlIEHHE) JOKYMEHTOB IO pe3yJbTaTram
MIPUHATUS PEUICHU O TIpea0cTaBlIeHn: nHGopMaIuu u3 geaepanibHON
0a3bl JaHHBIX O pe3ynbrarax EI'D.

PesynpTaToOM aIMUHUCTPAaTUBHOM TPOLEAYphl SABIAETCS Bblgauya (HAIpaBJICHUE)
JOKYMEHTOB M0 pe3ylbTaTaM HPUHATHS pELIEHUs O TMPeJOCTABICHUH HHPOPMaLUU U3
benepanpHOit 0a3bl JaHHBIX O pe3yabTaTax EI'D.

3.2. Iopsmok ucIipaBiIeHUS JOMYIICHHBIX OMEYaTOK U OIMIMOOK B BBIJAHHBIX B PE3yJIbTaTe
IIPEIOCTaBICHNUS] MYHULIUIIAJbHOU YCIIYTH TOKYMEHTAaX.

OcHoBaHMEM JUIsi Hayala aJMUHUCTPATUBHOW TPOLEAYPHI SBIISIETCS IPEICTABICHHUE
3asBUTEIEM B YIOJHOMOYEHHBIM OpraH 3asBieHHS O (opMe COIJIaCHO NPHIIOKEHHI0 2 K
HACTOSIIEMY AJMHMHUCTPATUBHOMY pErjaMeHTy o0 MHCIpaBIEHUU OIIMOOK M OINEYaTOK B
JOKYMEHTaXx, BbIJAHHBIX B PE3yJIbTaTe MPEIOCTaBICHHUS] MYHUIIUIIATbHOU YCIIYTH.

K 3asBiIeHNI0 MOMUMO IOKYMEHTOB, SBJISIFOIINXCS OCHOBAaHUEM JIJIsi UCTIPABICHUS OLIMOKU
(omeyaTku), 3asBUTENIb NPHUKIAJIBIBAET OPUIMHANT JOKYMEHTA — pE3ylbTaTa IPEIOCTABICHMS
MYHULMOAIBHON yCIIyTH Ha OyMa)XHOM HocuTelne (Mpu HAJIMIHHN).

JIOJDKHOCTHOE JIMII0 YIIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a IIPENOCTaBIICHHE
MYHULIMIAIBHON  yCIyTH, paccMaTpUBAET 3asBJICHUE, IIPEACTABIECHHOE (HaIpaBIEHHOE)
3asIBUTEJIEM, U MPOBOJUT NPOBEPKY YKA3aHHBIX B 3asBJICHUU U JOKYMEHTaX CBEJACHMI B CPOK, HE
MPEBBIIAIOLIUHN 2 paboYnX JHS C 1aThl pErUCTPAllMU COOTBETCTBYIOLIETO 3asBJICHUS.

Kputepuem mpuHATHS pelIeHHs] MO aIMUHUCTPATUBHOW MpOLEAYpE SBIAETCA HaIUM4ue
WM OTCYTCTBHE TaKUX OTEYATOK U (MJIH) OMIHUOOK.

B cnyyae BbISIBIEHUS JOMYIIEHHBIX OMEYATOK M (MJIM) OMIMOOK B BBIAAHHBIX B PE3YIbTATE
MIPEAOCTABICHUSI MYHULIUIIAJIIBHON YCIYIM JOKYMEHTaX JIOJKHOCTHOE JIUIO YIOJIHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a IPEJOCTABICHUE MYHHULMINAIBHON YCIYI'M, OCYLIECTBIISIET
UCIIPABJICHUE U 3aMEHY YKa3aHHBIX JOKYMEHTOB B CPOK, HE MpEBBIIAOMUN 5 pabounx THEH ¢
MOMEHTA PErUCTPALMHU COOTBETCTBYIOLIETO 3asIBJICHHUS.

B ciydae orcyTcTBUS oneyaTok W (WiaM) OMMOOK B TOKYMEHTaX, BHIJAHHBIX B PE3yJbTaTe
MIPEIOCTABIECHUS] MYHULMIIAIbHOW YCIYI'M, JOJDKHOCTHOE JIMLO YIOJIHOMOYEHHOIO OpraHa,
OTBETCTBEHHOE 3a IMPEIOCTABICHHE MYHHUIMIIAJLHONW YCIYTH, TUCBbMEHHO COOOIIAeT 3asiBUTEIIO
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00 OTCYTCTBUM TaKHX OINEYATOK ¥ (WJIK) OMIMOOK B CPOK, HE MPEBBIMAIONINA 5 pabounx IHEH ¢
MOMEHTA PErUCTPalii COOTBETCTBYIOLIETO 3asBIICHU.

3asBieHre 00 UCIIPABICHUH OIIMOOK U ONEYaTOK B IOKYMEHTaX, BBIJAHHBIX B PE3YJIbTATE
MPENOCTaBICHUsS] MYHULMINAJIBHOM YCIYIM, MOXET OBITh MNPEICTaBICHO 3asiBUTEIEM B
MeKTpoHHOM ¢opme, B ToMm umcie dyeped EIITY, PITY (npum HAIMYAM TEXHUYECKOM
BO3MOKHOCTH).

B cnywyae mogaum Ttakoro 3assieHus depe3 EIII'Y, PIII'Y ucnpaBieHHBII JOKYMEHT B
3JIEKTPOHHOM BH/JI€ UJIM CKaH JOKyMEHTa Ha OyMa)KHOM HOCHTEJE, JOKYMEHT, MH(GOPMUPYIOIIHNH
00 ncnpaBieHUH OIMOKH B BBIJAHHBIX B PE3YJIbTaTe MPEJOCTaBICHUS TOCYJapCTBEHHON YCIyTH
JOKYMEHTax WM yBEAOMJIEHHE 00 OTCYTCTBMHU OLIMOKM (OIIMOOK) B BBIJAHHBIX B PE3yJbTaTE
MPEIOCTaBICHUS] MYHUIMNAIBHONW YCIYrd JOKYMEHTaX, pa3MeEIlaeTcs B JUYHOM KaOUHETe
3asButensd Ha EINIY, PIITY.

PezynbraToM aJAMUHUCTPAaTUBHOW NpOLEAypbl SBISETCS BblAaya (HAIpaBJICHHE)
3asIBUTEIII0 MCIIPABIEHHOTO B3aMEH paHEe BBIAAHHOIO JOKYMEHTA, SIBISIOLIErOCs pe3ylbTaToM
NPEJOCTaBICHU MYHULMIAIBHON YCIyru, UM cOOOIIeHHue 00 OTCYTCTBUHM TaKHUX OINEYaTOK U
(wn) omMOOK.

4. ®opMblI KOHTPOJIA 32 IPEAOCTABJICHHEM MYHUIIUNIAIBHON yCIyIrH

4.1. TlopsaaoKk OCYIIECTBIEHUS! TEKYIIET0 KOHTPOJIA 3a COOJIIOJIEHUEM M HCIOJHEHHEM
OTBETCTBEHHBIMU JOJUKHOCTHBIMHM JIMIIAMM  TIOJIOKEHUH HACTOSILEro aJIMHUHHUCTPAaTUBHOIO
perjaMeHTa M HWHBIX HOPMATUBHBIX IIPABOBBIX AaKTOB, YCTaHAaBIMBAIOUIMX TpeOOBaHUSA K
IIPEIOCTABICHUIO MYHULMIAIBHON YCIYIM, a TaKK€ IPHUHATHEM DELIEHUN OTBETCTBEHHBIMHU
JULAMHU.

Texkyumuii KOHTPOJb 3a COOJMIOJCHHEM U HCIOJHEHUEM JOKHOCTHBIMH JIMIIAMU
YIOJIJHOMOYEHHOTO OpPTraHa y4eTa MOJI0KEHUM TaHHOIO aIMUHUCTPATUBHOIO PETJIAMEHTA U MHBIX
HOPMAaTHBHBIX IPAaBOBBIX AaKTOB, YCTAaHABIMBAIOIIUX TpPEOOBAaHUS K TMPEAOCTABICHHUIO
MYHULIMIAIBHON YCIYI'M, a TakKe NPUHATHEM MMM pELIEHUM (Janee - TEeKyLMi KOHTpPOJb
JeSITEIIbHOCTH) OCYIIECTBISET PYKOBOAUTENb YIIOJTHOMOYEHHOI'O OpraHa.

Texkymii KOHTPOJIb OCYIIECTBISIETCA IyTE€M IPOBENEHUS IMPOBEPOK COONIONEHUS H
WCIIOJIHEHUSl  JIOJDKHOCTHBIMH ~ JIMIIAMH W COTPYAHMKAaMHU  IIOJOKEHUH  HACTOSLIETO
aJIMUHHCTPATUBHOTO PErIaMEeHTa U WHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIINX
TpeOOBaHHUA K MPEAOCTABICHNI0O MYHUIIUIAIBHON YCIIYTH.

4.2. TlopsaloKk U MEPUOAMYHOCTh OCYIIECTBIICHUS IUIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK
MOJTHOTHI M Ka4eCTBA MPEAOCTABICHUSI MYHULIUIIATBHON yCIyrd, B TOM YHCIIEe TOPSAOK U (OPMBI
KOHTPOJIS 32 IOJIHOTOM M Ka4eCTBOM MPEJOCTaBICHUS MYHUIIMIIAIBHON YCIYTH.

KOHTpoI1b 32 MOMHOTON M Ka4ECTBOM MPEJOCTABIECHNS MYHULIMIIATBHOW YCIYIH BKIFOYAET
B ce0s NpoBeJCHHE NPOBEPOK, BBIIBICHHE W YCTPAaHEHUE HApYLICHWH NpaB 3asBUTEINEH,
NPUHATHE PEIIEHUH W TOJATOTOBKY OTBETOB Ha HUX OOpallleHus, cojeprKaliue >XanoObl Ha
neiictBust (6e3geiicTBue) COTpyAHUKOB. I[IpoBepkrM MOMHOTHI M KayecTBa IMpPEeAOCTaBICHUS
MYHHUIMIAIBHON YCIYTH OCYIIECTBIISIFOTCS HA OCHOBAHUU JIOKAJIBHBIX aKTOB OpraHa MECTHOI'O
camMoympaBJIeHHs ropojackoro okpyra Hasammuckuii Huxkeroponckoi obnactu (nanee - opraH
MECTHOT'O CAaMOYIPABIICHHUS).

[TpoBepkn MOryT OBITH IUIAHOBBIMM W BHEIUIAHOBBIMH. IlopsAIoK M NEepHOIUYHOCTH
IUTAHOBBIX TIPOBEPOK YCTAHABIIMBAKOTCS PYKOBOJIUTENIEM YIOJIHOMOYEHHOro oprasa. [lpu
IIPOBEPKE PAaCCMATPUBAIOTCS BCE BOIPOCHI, CBA3AHHBIE C MPEAOCTABICHUEM MYHUIIMNAIBHOU
yciiyr (KOMIUIEKCHBIE POBEPKH ), UM OTJEIbHbIE BOIPOCHI (TEMAaTUYECKUE MPOBEPKH).
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BHemanoBele TPOBEpPKM TPOBOIATCS JJIs TPOBEpKH (akTa yCTpaHEHHs paHee
BBISIBJICHHBIX HApYIICHUH, a TakKe B Cilydae IMOJIY4eHHus jkanod Ha JaeiictBus (Oe3nelcTBue)
COTpyIHUKOB. [IpoBepKH TaKke MPOBOJATCA 110 KOHKPETHOMY OOpAIlEHUIO 3asBUTES.

[IeproAMYHOCTD OCYIIECTBICHUS IIJIAHOBBIX IIPOBEPOK — HE PE’KE OAHOIO pas3a B KBapTall.

4.3. OTBETCTBEHHOCTh MYHHMIIMIAJIBHBIX CIYXAIIUX OpraHa MECTHOTO CaMOYIIPABJICHUs U
JNOJDKHOCTHBIX JIMI] MYHULMIAIBHBIX YYPEKICHUH, YIOJIHOMOYEHHBIX OpPraHOM MECTHOTO
CaMOYTIPABJICHUSI Ha MNPEIOCTABICHUE MYHULMIIAJbHOM YCIYIM, 3a PEIICHUS W JICUCTBUSA
(OezneiicTBue), NMpUHHMaeMble (OCYLIECTBISEMbIE) B XOAE MPEAOCTaBICHUS MYHUIMIAIBHOU
YCIIYTH.

[Io pe3ynpraTaM IpPOBEPOK B CiIy4yae BBISBICHUS HAPYIICHUW IOJIOKEHUN HACTOSIIETO
aIMUHUCTPATUBHOI'O PErJIaMEHTa M HMHBIX HOPMATHBHBIX IIPABOBBIX AKTOB, YCTAHABIMBAIOLINX
TpeOOBaHMA K MPEAOCTABICHUI0 MYHUIMNAIBHOW YyCIYTH, BHUHOBHBIE COTPYIHUKH MU
JOJDKHOCTHBIE JIMIA HECYT OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKOHOAATEILCTBOM Poccuiickoi
Oenepannu.

CoTpyAHMKH, OTBETCTBEHHBIE 34 IPUEM 3asBICHUN U JOKYMEHTOB, HECYT NEPCOHAIBHYIO
OTBETCTBEHHOCTb 3a COOJIIOJICHHE CPOKOB U MOPSJIKA IPUEMa U PEeruCcTpaliy JOKYMEHTOB.

CoTpyIHHKHM, OTBETCTBEHHBIE 3a IIOAIOTOBKY JOKYMEHTOB, HECYT II€PCOHAJIBHYIO
OTBETCTBEHHOCTH 32 COOJIIOJIEHNE CPOKOB U NOpsAIKa 0POPMIIEHUS JOKYMEHTOB.

CoTpyAHMKHM, OTBETCTBEHHBIE 3a BblJauyy (HalpaBI€HUE) JOKYMEHTOB, HECYT
NEPCOHAIBHYIO OTBETCTBEHHOCTH 3a COOJIIOACHNE TIOPsAKa BbIAAUU (HAIIPABIIEHUS) IOKYMEHTOB.

JlomKHOCTHOE JIMLIO, TOJANHUCABUIEE JAOKYMEHT, C(HOPMHUpPOBAHHBIM 10 pe3ynbTaTam
IIPEIOCTABICHUS] MYHULMIAJIBHOM YCIYI'M, HECET IEPCOHAJIBHYI0 OTBETCTBEHHOCTh 34
IIPABOMEPHOCTh IPUHATOrO pEIIEHHWs W BblJauu (HAIpaBJI€HUS) TaKoro JOKYMEHTa JIMILY,
MpeICTaBUBILIEMY (HAIIPAaBUBILEMY) 3asiBJICHHE.

[lepconanbHass OTBETCTBEHHOCTh COTPYAHUKOB M JOJDKHOCTHBIX JIAIL 3aKPEIUISETCS B UX
JOJDKHOCTHBIX MHCTPYKIMAX B COOTBETCTBUHM C TpeOOBaHUSMHU 3aKOHOJaTenbcTBa Poccuiickoit
Oenepannu.

4.4. TlonoxxeHUsl, XapaKTepHU3ylOIIMe TPeOOBaHMUS K MOPAAKY M (GopMaM KOHTPOJs 3a
MPEIOCTaBICHUEM MYHULIMIIAIBHOM YCIIYTH, B TOM YHCJIE CO CTOPOHBI T'PaXKJlaH, UX 00bEeTMHEHHN
Y OpraHu3aIuin.

KoHTposib 3a HMCHOJIHEHMEM JAHHOTO aJMUHUCTPATUBHOIO pPErIAMEHTAa CO CTOPOHBI
rpaxaaH, UX OObEIMHEHUH M OpraHu3alUil SBISETCS CAMOCTOSTENIbHOM (POpMOM KOHTpOIS U
OCYIIECTBIIIETCS IIyT€M HalpaBleHUs OOpallleHHWH B aJIMUHHCTPALMIO MYHHIMIIATHHOTO
oOpa3oBaHusi, a Takke TmyreM oOanoBaHus JedcTBui (Oe3melicTBUs) W peUIeHU,
OCYIIECTBIIIEMbIX (MPUHATBIX) B XOJE HCIOJHEHHUS HACTOSIIEr0 aJMUHUCTPATUBHOTO
peryiaMeHTa.

['paxxnane, ux OOBEAMHEHUS U OpraHU3alMd BIpPaBe HANpPaBIATh 3aMEYaHUS U
MPEIJIOKEHNS MO YJIYYIICHHIO KadecTBa W JIOCTYIMHOCTH NPENOCTABICHHUS MYHHUIMNAIbHOU

YCIIYTH.

5. JocyneOHnblii (BHecyaeOHBIN) MOPSAOK 00:KaJI0BAHMS pPelIeHN I
U JAeiicTBuil (0e31eiicTBUA) OpraHa, npeaoCcTaBJIAIONIET0
MYHUIIUNIATBHYIO YCJIYTY, OPraHUu3aluii, a TaKKe
HX JOJIZKHOCTHBIX JIMI, MYHUIHMIAJbHBIX CJIYKAIINX, PA0OTHUKOB

5.1. Undopmarnust A 3asBUTENS O €ro MpaBe IMOAATh Kajno0y Ha pelieHue U (Win)
neiictBue (Oe3meiicTBHE) OpraHa MECTHOTO CaMOYIMpPAaBIEHUS W (WJIU) €r0 JOJKHOCTHBIX JIHII,
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MYHULMOAIBHBIX CIYXaIllMX, a TakXke JAODKHOCTHBIX JIMI YIOJHOMOYEHHOIO Oprasa,
MPEIOCTABISIIOIINX MYHUIIMIIAIBHYIO YCIIYTY (anee - kano0a).

3asBUTENM UMEIOT MPaBO MOAaTh kKanolOy Ha pernieHue u (win) aeiictBue (Oe3aeicTBUe)
OpraHa MECTHOT'O CaMOYIIpaBJieHUs U (UJIU) €€ JOJKHOCTHBIX JIML, MyHUIIMITAJIBHBIX CIYKAIUX,
a TaKXe JOJDKHOCTHBIX JIMI[ YIOJHOMOYEHHOIO OpraHa, MPEeJOCTAaBISAIOIIMX MYHUIUIAIbHYIO
yclyry.

Nudopmanus nis 3asBureneit o0 ux mnpase Ha gocyneOHoe (BHecyaeOHoe) o0xkamoBaHue
peuieHuii, neWctBuil (0e3neicTBUsI), MPUHATHIX (OCYIIECTBISIEMBbIX) B XOJi€ MPEIOCTaBIICHUS
MYHULHMNAJIBHON yciyru, pasmemaercs Ha EIITY, PIITY.

5.2. Ilpeamer xanoosl.

[Ipenmerom xkanoObl SABISIOTCA pelIeHUs W JeHcTBUsA (Oe3/1elicTBUE) OpraHa MECTHOIO
CaMOYTIPaBJICHUS, JOJDKHOCTHOIO JIMIA OpraHa MECTHOIO CaMOYIpPaBJIEHUSA, MYHHUIUIAIBHOIO
CIIy’Kallero, 100 JOKHOCTHOTO JTUIA YIIOJTHOMOYEHHOT'O OpraHa.

3asBUTEINIb MOXKET 0OPATUTHCS C XKall0OOM, B TOM YHCIIE B CICAYIOMIUX CIydasx:

HapylIeHHE CPOKA PETUCTPAIU 3a1pOca O MPEJIOCTABICHUN MYHULIUIIAIIBHOW YCIIYTH;

HapyIIEHUE CPOKa MPEJOCTABICHUS MYHULIMIAIIBHOW YCIYTH;

TpeOOBaHuE y 3aABUTEIIS TIOKYMEHTOB, HE MPEYCMOTPEHHBIX HOPMAaTUBHBIMH MTPaBOBBIMU
akramu Poccuiickoii @enepanuy, HOPMATUBHBIMU IPaBOBBIMM akTamu Hrukeroponckoi
o0yacTv, MyHUITUTIAIBHBIMU TIPABOBBIMU aKTaMHU JUIS MIPEJOCTABICHUS MYHHUIIUTIAILHON YCIyTH;

OTKa3 B MIPUEME JOKYMEHTOB, MPEIOCTABIECHNE KOTOPHIX MPEIYCMOTPEHO HOPMATUBHBIMU
nmpaBoBbIMH  akTaMu  Poccuiickoii  Penepanuu, HOPMATUBHBIMHA — INPAaBOBBIMM  AKTaAMH
Huxeropoackoit o0nacTv, MyHUIMNANBHBIMUA IPABOBBIMH aKTaMU IS TPEIOCTaBICHUS
MYHULUNAJIIBHON YCIIYTH, Y 3asBUTEJIS;

OTKa3 B IIPEAOCTABICHUM MYHULUIIAIBHON YCIYIM, €CIM OCHOBaHUS OTKa3a He
NpenycMOTpeHbl (heaepaTbHBIMU 3aKOHAMH W TPUHATBIMH B COOTBETCTBUM C HHMMM WHBIMHU
HOpPMAaTUBHBIMU TpaBOBbIMU akTamu Poccuiickoit ®enepauun, 3akoHaMU UM HHBIMH
HOpPMaTHBHBIMHU MPAaBOBBIMH akTamu Hukeropojckoil o0nactu, MyHUIIMIIANBHBIME TPaBOBBIMU
aKTaMu;

3aTpeOOBaHME C 3asgBUTENS NPU MPENOCTABICHUH MYHHUIMIIAJIbHOW YCIYTW IJIaThl, He
MPEIyCMOTPEHHOW  HOPMAaTHUBHBIMM  IPaBOBBIMH  akTtamMu  Poccuiickon — @enepauuu,
HOPMAaTUBHBIMHU NPABOBbIMU akTaMu Huxkeropoackoil 061acTi, MyHUIIMIAIbHBIMU NPAaBOBBIMU
aKTaMu;

OTKa3 OpraHa, peJ0CTaBIIAIOIIEr0 MyHUIIMIIAIBHYIO YCIYTy, JOJPKHOCTHOTO JIMIa OPTraHa,
MIPEIOCTABISIIOIIET0 MYHULIMIIAJIBHYIO YCIYTy, B MCIPABJICHUN JOMYLIEHHBIX UMHU OIEYAaTOK U
OlIMOOK B BBIJIAHHBIX B PE3yJIbTaTe MPEAOCTABICHUS MYHULIUNIAIBLHON yCIyru TOKyMeHTax 100
HapylLIEHUE YCTAaHOBJIEHHOI'O CPOKA TAKMX MCIIPABJICHUI;

HapylLIeHUE CpOKa WJIM TNOpSAJKa BbIJauu JTOKYMEHTOB IO pe3yjibTaTaM MpPeJOCTaBIICHUS
MYHULUNIAJIBHON YCIIYTH;

IIPUOCTAHOBIICHUE  NPENOCTABICHUS  MYHULUIAIBHOM  YCIYIHM, €CIM OCHOBaHUSA
MIPUOCTAHOBJICHUSI HE TIPEAYCMOTPEHBI (PeIepaabHBIMU 3aKOHAMU U MPUHSATHIMU B COOTBETCTBHU
C HAMM WHBIMH HOPMAaTHBHBIMH IpaBOBbIMM akTamu Poccuiickonn denepannu, 3aKoHaAMU H
WHBIMM HOPMAaTHBHBIMHM TpPaBOBBIMH akTamMu Hukeropoackoil o6mactu, MyHHUIMNATIbHBIMU
IIPaBOBBIMU AKTAMH;

XKamnoba nomkHa comepxKarb:

HAaMMEHOBAHUE OpraHa, MPEJOCTABISAIOIIEr0 MYHULUIAIBHYIO YCIYTY, IOJXKHOCTHOTO
JUIa OpTraHa, MPeI0CTaBISIONIEr0 MyHUIIMIAIBHYIO YCIIYTY, IM00 MYHUIIMITAILHOTO CIIY>KaIllero,
penieHus u aerctBus (0e3aeiicTBrE) KOTOPBIX 00KaNyrOTCS;
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dbamMunuio, uMs, 0TYeCTBO (TIOCTEAHEE - TPU HAJIUYHUU), CBEJACHHUS O MECTE JKUTEIhCTBA
3asiBUTENA - (PU3MUECKOro JIMla JIMO0 HAaMMEHOBAaHHE, CBEACHHS O MECTE HaXOXKJIEHUS 3asBUTEISA
- IOPUAMYECKOTO JIHIA, a Takke Homep (HoMepa) KOHTakTHoro TtenedoHa, aapec (aapeca)
AJIEKTPOHHOM MOYTHI (MIPU HAJTUYMK) U TTOYTOBBIM aJIpec, MO KOTOPHIM JOJKEH ObITH HAMpPaBIICH
OTBET 3asBUTEIIO;

cBelleHHsT 00 oOXalmyeMbIX peImIeHHsIX U JelcTBusax  (Oe3melcTBUHM)  OpraHa,
MPEIOCTABIISIIOIIET0 MyHUIIUIAIBHYIO YCIYTY, JOKHOCTHOTO JIMIIA OpraHa, MpeloCTaBIsIIOLIEr0
MYHHUIUTAIBHYIO YCIYTY, TH00 MyHUIIUIAIBHOTO CITYXKAIIero;

JIOBOJIbI, HA OCHOBAaHUHU KOTOPBIX 3asBUTENIb HE COIVIACEH C PEUICHUEM M JEHCTBHEM
(Oe3nelicTBHEM) OpraHa, MPEJOCTaBISAIONIEr0 MYHULMIIAIBHYIO YCIYTY, JOJKHOCTHOTO JIHIIA
Oprasa, peJ10CTaBISIOIIEr0 MyHUIIMITAJIIBHYIO YCIYTY, U100 MYHUIIUIAIBHOIO CIYXKAIIETro.

3asBUTENEM MOTYT OBITH MPEACTABIEHBI JOKYMEHTHI (MPU HAJIWYUU), TOATBEPKAAIOIINE
JIOBOJIBI 3asIBUTEIISI, TUOO UX KOTIHH.

5.3. Opran MeCTHOTO CaMOYIpaBJICHUS U YIOJTHOMOYEHHBIE HAa PACCMOTPEHUE >KaIOObI
JOJKHOCTHBIE JTUIA, KOTOPBIM MOXKET OBITh HalpaBJieHa jkajio0a.

Kanoba Ha pemienue, nerictBue (6e3AeCTBUE) MOMKHOCTHBIX JIUI[ YIIOTHOMOYEHHOTO
opraHa IMpu NpeaoCTaBICHUNA MYHUIIMTAIBHOW yCIYTH MOXET OBITh MOJaHa B aJMHUHHUCTPAIUIO
ropojickoro okpyra Hasammnckuit Huxeropoackoit o6nactu.

Kanoba Ha pemenue, aeictBus (0e37eiiCTBHE) OTBETCTBEHHOIO CIHEIHAINACTA -
MYHULHUIATIBHOTO CIYKaIIero M0aeTCsl HAaYaJIbHUKY YIIOJIHOMOYEHHOTO OpTraHa.

XKanoba Ha pemienue, neicTBus (0e3aelcTBIE) PYKOBOIUTENS YIIOJIHOMOUYEHHOIO OpraHa
MOAAETCS  3aMECTUTENI0 TIJIaBbl aAMUHUCTPAMU TOPOJACKOro okpyra HapammHckuii
Huxeropoackoit o6nactu (fanee — 3aMeCTUTENb TJ1aBbl), Kypupytoiero chepy o6pasoBaHus.

Kanoba na pemienue, aeicTBus (0Oe3meMCTBHE) 3aMeCTHTENs TaBbl Toaaetcs [nase
MECTHOT'0 CaMOyTNpaBlieHUs ropojickoro okpyra HaBammuckuit Huxeropoackoit o6nactu.

5.4. Ilopsiiok mogaun U pacCMOTPEHUS JKATOOBI.

Kanoba nmomaercst B muchbMeHHOU opMe Ha OYMaKHOM HOCHUTENIE, B AIEKTPOHHOU (hopme
B OpraH, MPeJ0CTABISIOMNN MYHUIIMTATHHYIO YCIIYTY.

JKamoba Ha pemeHus u jgeicTBus (Oe3nelicTBHE) oOpraHa, IPEJIOCTaBIISIOIIETO
MYHULUNAIBHYIO YCIYTy, AOJKHOCTHOTO JIMIIA OpraHa, MpPeIOCTaBIAIONIET0 MYHULUNAIBbHYIO
yCIIyTy,  MYHULHMIAJIBHOTO  CIY)Kalllero, pPYKOBOJAWTEIS  OpraHa, IpeaoCTaBJISIOLIErO
MYHHUIMIAIBHYIO YCIYTY, MOKET ObITh HalpaBieHa 1o noure, yepes M®II, ¢ ucnonp3zoBaHuem
WH(OPMAIIMOHHO-TETIEKOMMYHHUKAITMOHHON ceTu « HTepHeT», oduiMambHOrO caiTa opraHa,
MpeIoCTaBISIIoNIero MyHununansuyto yeuyry, EIIIY, PIIT'Y, a Takke MOXeT ObITh IPUHATA NIPU
JTUYHOM MpUEME 3assBUTENS.

B cnydae momaum xanoObl MpH JIMYHOM MPUEME 3asgBUTENb MPEACTaBISCT TOKYMEHT,
YIAOCTOBEPAIOIIMN €ro JIMYHOCTh B COOTBETCTBMH C 3aKOHOJATEILCTBOM Poccuiickon
denepanund.

B cnyuae ecnu xano0a nmojiaercst yepes NpeCcTaBUTENs 3asBUTENS, TAKXKE MPeICTaBIsACTCS
JOKYMEHT, OJATBEPKIAI0IINI MOJTHOMOYHS HA OCYLIECTBICHUE IEUCTBUN OT UMEHU 3asIBUTEIIS.

B xauecTBe TOKYMEHTA, MOATBEPKIAOIIETO ITOJTHOMOYMS HA OCYILIECTBICHUE IEMCTBUM OT
MMEHH 3asBUTENS, MPEACTaBIseTCA: OQOpMIIEHHAass B COOTBETCTBHH C 3aKOHOJATEIbCTBOM
Poccwuiickoit deneparyu 1oBepeHHOCTD (11 GU3UIECKUX JIHIY);

opopMiIeHHasT B COOTBETCTBHHM C 3aKoHojaTenbcTBOM Poccuiickoit  ®Dexpepanuun
JIOBEPEHHOCTh, TOAMUCAHHAS PYKOBOJMUTENIEM 3asBUTENS WJIM YIOJHOMOYEHHBIM OTHUM
PYKOBOJUTENEM JTUIIOM (ISl FOPUINYECKUX JTUIL);
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KOMHsI pEUmIeHHs O Ha3HaueHUH wWid 00 u30paHmum 7nuOO mpHKasza O Ha3HAYCHUHU
(bu3MuecKoro Juia Ha JOJDKHOCTb, B COOTBETCTBHMM C KOTOPBIM Takoe (U3MUECKOEe JIHIIO0
o0yasaer mpaBoM JIEHCTBOBATh OT UMEHU 3asiBUTEINS 0€3 TOBEPEHHOCTH.

[Ipy nmopmaye xanoObl B AJIEKTPOHHOM BHJE JOKYMEHTBI MOTYT OBITh IPEICTaBIEHBI B
dbopMe SIEKTPOHHBIX JOKYMEHTOB, MOJMUCAHHBIX JJIEKTPOHHOM MOAMHUCHIO, BUJ KOTOPOMi
MpeAyCMOTPEH  3aKkoHoaarenbcTBOM  Poccuiickoir  ®Denepauuu, m0Opu  3TOM  JTOKYMEHT,
YIOCTOBEPSIOMINI TUYHOCTD 3aBUTENS, HE TPeOyeTCs.

B cnywae ecnm kanoba mojaHa 3asBUTENEM B OpraH (JOJDKHOCTHOMY JIMIY), B
KOMIIETEHIIMIO KOTOPOTO HE BXOJUT MPUHSATHE PEIICHHs M0 Kajio0e, B TEUEHHE TpeX padouux
IHEHN co HA €€ PErMCTPalliy YKa3aHHBIN OpPraH HalpaBIseT kalo0y B YIOJHOMOYEHHBIN Ha ee
paccMOTpeHUE OpraH U B NMUCbMEHHON (opme MHOPMHUPYET 3asiBUTENS O INEpEeHANpaBlICHUU
KaJOOBL.

[Ipu 3TOM CpOK pacCMOTPEHHs KaToO0bl UCUHUCISETCS CO JHS PETUCTPAIMH >KaloObl B
YIIOJIJHOMOYEHHOM Ha €€ PACCMOTPEHHE OPTaHe.

5.5. Cpoku paccMOTpEHUS KaJIOObI.

KanoGa, moctynuBIIass B YINOTHOMOYEHHBIH Ha €€ PAacCMOTPEHHME OpraH, MOJJIEKHT
perucTpanu He NO3JHEE Cieaylolero pabouero AHsS co JHA ee mnocTtymieHus. Kamoba
paccMarpuBaeTcs B TeueHue 15 pabouux AHEHN CO JIHS €€ pEerucTpaItu.

B cnyuae o0GxanoBanusi OTKa3a oprana, mpeaoCTaBiIsIONIEro MyHUITUIAIBHYIO YCIYTY, €ro
JOJHKHOCTHOTO JIMIIA B TPUEME JOKYMEHTOB Y 3asiBUTENS JIMOO B MCHPABICHUU JOMYIICHHBIX
OlEeYaTOK M OIIMOOK WM B Cilydae OO0)KaJlOBaHUs 3asBUTEJIEM HAPYIIEHHsS] YCTaHOBJIEHHOIO
CpOKa TaKUX HMCIpPAaBICHUN >kajo0a paccMaTpHBaeTCs B TeueHHUE 5 paboymx JHEW co JHA ee
perucTpauu.

5.6. IlepeyeHb OCHOBaHMI JIJIsl MPUOCTAHOBIIEHUSI PACCMOTPEHMS Kajlo0bl, B CIy4yae ecliu
BO3MOXHOCTh MIPHUOCTAHOBJICHUS MTPEYCMOTPEHA 3aKOHOAATENLCTBOM Poccuiickoit denepannn u
3aKOHOAATeNbCTBOM Himkeropoackoit o0mactu.

OcHoBaHM#l UII TMPUOCTAHOBIEHUS PACCMOTPEHHSI KAIOOBI  3aKOHOAATEIHCTBOM
Poccuiickoit denepannn u 3aKOHOJATEILCTBOM Hikeropoackoii 001acTi He MPEeTyCMOTPEHO.

5.7. Pe3ynbTat pacCMOTPEHHUS 5KaJ00BI.

[To pe3ynbTaTam paccCMOTpPEHUS KAIOObl TPUHUMAETCS OHO U3 CIEAYIONMINUX PEIICHU:

YIIOBJIETBOPUTH KaJI00Y;

OTKa3aTh B Y/IOBJIETBOPEHUHU KATOOBI.

B cnyuae mpusHaHus KanoObl TOJJIEKAIEHd yIOBIECTBOPEHHUIO B OTBETE 3asBUTEIIO,
YKa3aHHOM B ITYHKTE 5.4 HACTOSIIIEr0 aJMUHUCTPATHUBHOTO pPEriIaMeHTa, JaeTcsi MHPOpMalus o
JNEUCTBUSIX YIMOJIHOMOYEHHOTO OpPraHa, B LIEJISIX HE3aMEIJIMTENBbHOTO YCTPAHEHMS BBISBICHHBIX
HapylIeHU MpU OKa3aHUM MYHUIUINAIBHON YCIYyTH, a TaKXe NPUHOCITCS W3BUHEHUS 3a
J0CTaBlIEHHBIE HEYJ00CTBAa M YKa3bIBaeTCsl MHGOpMaIUS O JAIbHEUIINX JEHCTBHIX, KOTOpPHIE
HEO0OXO0JIMMO COBEPUIUTH 3aBUTENIO B LEISAX MMOJTYYSHHUS] MYHULUIIAIbHOW YCIIYTH.

B cnyuyae npusHaHus kanoObl He MOJUIeKalIE YTOBIETBOPEHUIO B OTBETE 3asBHUTEIIO,
YKa3aHHOM B TyHKTe 5.4 HacTosmlero aJMHHUCTPATUBHOIO  pErJlaMeHTa, JaloTcs
apryMEHTHPOBAHHBIC PAa3bsICHEHUSI O MPHYMHAX MPUHSATOTO PEIICHHs, a Takke MHPOpMaIUs O
nopsJIKe 00kajJoBaHUs IPUHITOTO PEIICHUS.

B cnyuae ycraHOBIEHHS B XOJ€ WU 1O pPe3yJibTaTaM PacCMOTPEHUS >KalloObI MPU3HAKOB
COCTaBa aJIMHHUCTPATHBHOIO IIPABOHAPYUICHUS WJIM TMPECTYIUIEHUS CIIEIUAJIUCT OpraHa
MECTHOI'O  CAMOYIPABJICHUs,  CHEIUAIUCT  YINOJHOMOYEHHOTO  OpraHa,  HaJeJCHHBIN
MOJIHOMOYHUSIMA TI0 PACCMOTPEHHUIO ’Kallod, He3aMeJUIUTENbHO HamlpaBiseT HMEUIecs
MaTtepuaibl B OpraHbl MPOKypaTyphl.

B ynoBneTBopeHNH K100l OTKA3bIBAECTCS B CJIECIYIOIIUX CIYyYasX:
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»ano0a rnpu3HaHa HEOOOCHOBAHHOM;

HaJIMYMe BCTYIMBILIETO B 3aKOHHYIO CUJIY pelleHus cya, apOuTpakHOro cyja 1o kajobe
O TOM JK€ IIPEIMETE U N0 TEM KE OCHOBAHUSM;

nojaya kajgoObl JIMIOM, IIOJIHOMOYHMSI KOTOPOrO HE MOATBEPKIAEHBI B TOPSAIKE,
YCTAaHOBJIEHHOM 3aKOHOaTesbcTBOM Poccuiickon denepanuu;

HAJIM4YMe PEeIleHus M0 Xaobe, MPUHATOr0 paHee B OTHOLICHUH TOTO K€ 3asBUTENS U 1O
TOMY K€ MPEIMETY KaJI0O0BI.

YToIHOMOUYEHHBIHM OpraH BIpaBe OCTABUTH Kajo0y 0e3 OTBETa B CIEIYIONINX CIydasx:

HaJIM4YMEe B KajloOe HEIEH3YPHBIX JIMOO OCKOPOUTENBHBIX BBIPAXKEHUM, YIrpo3 >KU3HH,
3I0pPOBBIO U UMYIIECTBY JOJKHOCTHOTO JIMIIA, & TAKKE YJICHOB €r0 CEMbH;

OTCYTCTBHE BO3MOXHOCTHU MIPOYUTATh KaKyl0-JIMOO YaCTh TEKCTA Kano0bl, (paMHUIINIO, UM,
OTYECTBO (ITOCIIeTHEE - IPU HATUYUU) U (W) TTOYTOBBIN aJipec 3asBUTENS, yKa3aHHBIE B JKajio0e.

B cnyuae ycraHOBJIEHHS B XOJ€ WU MO pe3yJibTaTaM PacCMOTPEHUS >KajloObl MPU3HAKOB
COCTaBa aJMHMHHUCTPATUBHOTO IPABOHAPYIICHHUS WJIM MPU3HAKOB COCTAaBa MPECTYIJICHUS
JOJHKHOCTHOE JIUI0, YIOJHOMOUYEHHOE Ha PacCMOTPEHHE Kajlo0, He3aMeUIUTEILHO HAMpaBIseT
COOTBETCTBYIOLIME MaTepUajbl B OpraHbl MIPOKYypaTyphl.

5.8. Ilopsinok nHpOpMUPOBaHUS 3asIBUTENS O PE3YJIbTAaTaX PACCMOTPEHUS KaATOOBI.

He no3nnee nHs, clenyromIero 3a JHEM MPUHATUS PELIEHUS, 3asBUTENI0 B MHUCbMEHHOU
dbopMe U, TI0 KETaHHIO 3aABUTEIISA, B AJIEKTPOHHOUN (popMe HaNpaBlIIeTCS MOTUBUPOBAHHBINA OTBET
0 pe3yJibTaTax pacCMOTPEHUS KATOOBI.

B oTBeTe no pe3ynbrataM pacCMOTPEHHUS Kajlo0bl YKa3bIBAIOTCS:

HAaMMEHOBAHHUE OpraHa, MpPEeJOCTaBISIOIIET0 MYHUIUIIAIBHYIO YCIYTY, PACCMOTPEBIIETO
&KaynoOy, TOJDKHOCTh, (paMIIIUs, UM, OTUYECTBO (MOCNIEHEe — MPU HAIMYUHN) €ro JOJIKHOCTHOTO
JM1a, MPUHSBILIETO pelieHre Mo *Kajnooe;

HOMEp, JlaTa, MECTO MPHUHATUS pElIeHMs], BKIIOYas CBEIACHHUS O JOJDKHOCTHOM JIMIIE,
pelnienue win neictaue (6e3aeiicTBie) KOTOpOoro o0xKamyercs;

damunusi, UMs, OTYECTBO (TIOCIIEHEE - TPU HAIMYMK) WJIM HAUMEHOBAHHE 3asIBUTEIIS;

OCHOBAHHUS ISl IPUHATHUS PEIICHHUS 10 Kajo0e;

MIPUHSATOE TI0 JKajmobe pelieHne;

B CiIydae, eciu kajno0a mpu3HaHa OOOCHOBAHHOM, - CPOKM YCTpaHEHMs BBISBICHHBIX
HapylUIeHUi, B TOM 4HCIie CPOK MPEAOCTABICHUS pe3ybTaTa MyHULIMIIAIbHON YCIYyTH;

CBEJICHUS O MOPsJIKE 00KaIOBAaHUSI IPUHSITOIO MO Kajo0e pelIeHusl.

OTBeT Mo pe3ynbTaTaM PacCMOTPEHHUS KaJoObl MOJAMUCHIBAECTCS YIOJIHOMOYEHHBIM Ha
paccMOTpeHHe KanoObl TOIKHOCTHBIM JIULIOM.

5.9. Ilopsnok o6xkanoBaHus peIICHUS O JKanooe.

3asBuUTENb BIpaBe O0XKAJIOBATh PELICHUS, MPHUHITHIE IO Pe3ylbTaTaM PacCMOTPEHHUS
’XKasoObl, B OPSIKE, YCTAHOBJIEHHOM JICHCTBYIOLINM 3aKOHOAATEIHCTBOM.

5.10. IIpaBo 3asBUTENs Ha TONy4YeHHWE MH(DOpPMALUM U JOKYMEHTOB, HEOOXOIUMBIX s
00OCHOBAaHMSI U PACCMOTPEHUS KaOObI.

3asBHUTENIs UMEET MPABO Ha IMOJyueHUE MHPOPMAIMH U JTOKYMEHTOB, HEOOXOAUMBIX IS
00OCHOBaHMS U PACCMOTPEHUS JKATO00bI, €CIIM MHOE HE IPETyCMOTPEHO 3aKOHOM.

5.11. Cnoco6sl uHGOpPMHUpPOBaHUS 3asBUTENEH O MOPSAKE MMOAAYM M PACCMOTPEHUs
KasoOBbI.

Nudopmanmst o0 moOpsAKe TMOJaYd M PACCMOTPEHMS HKANIOObl pa3Meniaercs Ha
opuIMaTIbHOM calTe aAMUHHUCTPAMM MYHUIMIAIBHOTO 00pa3oBaHMs B HMH(OPMAIMOHHO-
TEJICKOMMYHHMKAaIIMOHHOM cetu «lMHTepHeT», Ha calTe YIOJHOMOYEHHOIO OpraHa B
uH(POPMAIMOHHO-TEIIEKOMMYHUKaIMOHHON cetn «WuTepHer» (mpu Hammuuu), EITY, PIITY,
WHPOPMAIIMOHHBIX CTEHJAaX B IMOMELICHUSIX TMpHeMa M BBIJAYM JIOKYMEHTOB, a TaKxke
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MIPEIOCTABIISIETCSl HEMOCPEACTBEHHO COTPYAHHUKAMHM YIIOJIHOMOYEHHOI'O OpraHa IpU JIMYHOM
oOpaleHuH 3asBUTENEH, TesneoHaM JUld CIPABOK, a TAKKE B IMMCbMEHHOM (popme MoYTOBBIM
OTIIPaBJIEHUEM JINOO 3JIEKTPOHHBIM COOOIIEHUEM IO aJIpECy, YKa3aHHOMY 3asBUTEJIEM.

5.12. Tlopsimox nocyneOHOro (BHECyAeOHOro) OOKalloBaHMsSI pEUICHUH U JeUCTBUM
(Oe3neiicTBHSI) YNOJTHOMOYEHHOI'O OpraHa, PYKOBOAWUTENS YIOJHOMOYEHHOTO oOpraHa Jubo
CHelMaIicTa YINOJIHOMOYEHHOTO OpraHa OCYLIECTBIISIETCS B COOTBETCTBUM ¢ DenepanbHbIM
3akoHOM OT 27.07.2010 Ne 210-®3, nocranoBienuem IIpaButensctBa Poccuiickoit denepanuu
ot 16.08.2012 Ne 840 «O mopsake Mmogayv M pacCMOTPEHHUS JKalloO Ha PEIICHUS W JICUCTBUS
(OezneiicTBue) (enepanbHBIX OPraHOB MHCIIOJHUTENBHOW BIACTH M MX JIOJDKHOCTHBIX JIHII,
denepanbHBIX  TOCYJAapCTBEHHBIX  CIYKAlIUX, JOJDKHOCTHBIX  JIMI  TOCYJapCTBEHHBIX
BHEOIO/KETHBIX (hoHA0B Poccuiickoit denepannn, rocy1apcTBEHHBIX KOPIOPALU, HaIEJIEHHBIX
B COOTBETCTBUM C (eAepaibHBIMM 3aKOHAMH  IOJHOMOYMSIMM IO  IPEJOCTaBJICHUIO
rOCYJapCTBEHHBIX YCIYr B YCTaHOBJIEHHOH c¢epe NeATeNbHOCTH, U MX JODKHOCTHBIX JIHII,
OpraHM3anui, mnpeaycMoTpeHHbIX uyacTeio 1.1 cratem 16 DenepanbHoro 3akonHa «OO0
OpraHu3aluy MPeI0CTaBICHUS FOCYIaPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT», U UX PaOOTHUKOB,
a TaKkKe MHOTOQYHKIMOHAIbHBIX ILIEHTPOB  IPEAOCTABIEHUS  TIOCYNAapCTBEHHBIX U
MYHHUIMTAIBHBIX YCIYT U UX paOOTHUKOB.
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[Ipunoxenne 1

K aIMUHHCTPAaTHBHOMY PEIJIaMEHTY
MPEAOCTABICHHSI MYHUIIMITAILHON YCIYTH
«IIpenocraBnenue nHGpOpManuyu U3
(benepanbHO 06a3bl TaHHBIX O pe3yIbTaTax
eIMHOTO FOCYAapPCTBEHHOTO YK3aMEHa

3asiByieHHe
HA NpeaocTaBjIeHue HHPOopManuu U3 geaepaJbHON 0a3bl JaHHBIX
0 pe3yJIbTATaX eAUHOI0 rOCYyAAPCTBEHHOI0 IK3aMeHa

(HauMeHOBaHUE YIOJIHOMOUYEHHOTO OpraHa)

(®.1.0.(rmocnennee — npu HATMYUH) 3aIBUTEIIS)

(OYTOBBII azipec)

3asaBJjieHne

(®.1N.0. (nocnegHee — Mpu HATMYWH) 3asIBUTEIIA)

MpoLTy MPEeIoCTaBUTh HMHpopMaIuio u3 (denepanbHOil 0a3bl JAHHBIX O pe3yibTaTax €IUHOTO
roCyJapCTBEHHOI'O SK3aM€EHa, CIAaHHBIX MHOIO (MOUM PEOECHKOM)

(®.1.0. (mocnenHee — Mpy HAWYHH), TOJ] POXKICHUS peOeHKa)

KoHTtakTHbI# TenedoH:

TTonnuce

[Ipunoxenune 2
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K aJIMUHUCTPATUBHOMY PETJIAMEHTY
MPEIOCTABIICHUSI MyHULIUTIAJILHON yCIyTH
«IIpenocraBnenue nuopmaru u3
benepanbHON 6a3bl JAaHHBIX O PE3yJIbTaTax
€IMHOI'0 TOCYJapCTBEHHOT'0 3K3aMEHa»

(mosHOE HAMMEHOBAHKE YIIOJHOMOYEHHOTO OPraHa,
oT
@®.1.0. (mpu HATMYKUK) TPAKIAHWHA MTOJTHOCTHIO

(ampec mpoXKUBaHUS TpakJIaHUHA
(KOHTaKTHBIN TeNEPOH, aapec FICKTPOHHOM
MOYTHI, TOYTOBBIN aApec)

3asaBJjieHne

00 HCIIPABJCHHHU OIMOOK U ONMEYaTOK B AOKYMECHTAX, BBITAHHBIX
B pe3yJibTaTe NPpEeaoCTaBJICHUS MYHI/IIII/IHaJIbHOﬁ ycayrun

[Ipomry ucripaBuTh OMIMOKY (ONEYaTKy) B

(PEKBU3UTHI IOKYMEHTA, 3asBJIEHHOTO K UCTIPABICHHIO)

OIIMOOYHO YKa3aHHYI0 HH(POPMAIUIO 3aMEHUTH Ha

OcHoBaHMe JJIs1 UICIPABIICHUs OIIUOKU (OTIEYaTKHN):

(CCBIJ'IKa Ha )IOKYMCHTaI_[I/IIO)

K 3asBaenuto npujiararoTca CJICAYIOIMNEC TOKYMCHTEI 110 OIIMCH:

l.
2.

(moamuce) (pacummpoBKa NOANUCH)

[Ipunoxenne 3
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K aJIMUHUCTPAaTUBHOMY PETJIaMEHTY
MPEIOCTABIICHUSI MyHULIUTIAJILHON yCIyTH
«IIpenocraBnenue nuopmaru u3
benepanbHON 6a3bl JAaHHBIX O PE3yJIbTaTax
€IMHOI'0 TOCYJapCTBEHHOT'0 3K3aMEHa»

Yeeaomienue
3afiBUTEJI0 00 0TKa3e B MPEA0CTABJIEHMH MYHUIMNIAJIbHON YCJIYTIH

YBaxxaeMasi(blii) !
(®.1.0. (mocnennee — nNpyu HAIMYHUN) 3asBUTEIIS)

VBegomirsiem Bac o Tom, 9To

(Ha3BaHUE YUPESIKICHIUS)

HE MOXET MPEIOCTaBUTh BaM MyHUIIMTTAIBHYIO YCIAYTY B CBSI3H C

(yka3aTe IpUUMHY OTKa3a)

B COOTBETCTBMU ¢ Bammum 3asBjieHHEeM OT

(mata moa4u 3asBICHHMS)

JlaTa

(HOKHOCTH CITCITHAIHCTA) (TOJIUCH CIIeTIHATICTA)




